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What This Course Is About

Project Accounting in AASIS is the use of the Project System to collect,
group, organize and report information. We most commonly use it to account
for federal grants and assets under construction. This course is about Project
Accounting as used for federal grants and other funding sources, while a
second project accounting course will focus on construction projects.

You will learn to design, create, and use the Project System within AASIS for
federal grants and other funding sources. You will learn how basic master
data elements can be used to meet your internal and external reporting
requirements.

Who Should Attend This Course

Agency directors, managers, or accountants working with federal grants
should attend this course. End users who have AASIS role assignments
ZF10019 Agency Project Accounting or ZFI0020 Agency Project Accounting
Specialist should attend this course.

What You Should Know Before Coming to Class

Before coming to class, you should know AASIS Basic Navigation or be an
experienced user of AASIS. In addition, you should be familiar with basic
accounting concepts. It would also be helpful to know what federal grants
your agency has and what reporting requirements are set out by the grant
awards.

What You Will Learn from This Course

This course provides a basic overview of the Project System in AASIS and
how it relates to the State of Arkansas Business Practices.

This course prepares you to correctly create master data for Project
Definitions and WBS elements.

This course helps you to understand how daily business transactions post to
WBS elements.

This course teaches you about the reporting tools available in AASIS and how
to use them to locate data associated with Project Definitions and WBS
elements.
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How Are Projects Used in AASIS?

AASIS projects are a way to collect, group, organize, and report information.
Projects use Project Definitions and WBS elements to store information and
collect transactional data, most commonly to account for grants and assets
under construction.

The Project System Module provides an easy way to extract grant and
construction information out of AASIS. The Project Definition stores
information about the type of project or grant, purpose, and funding source.
You can add WBS elements to financial transactions to identify that
transaction as being associated with the grant or asset under construction.
This transactional data can then be collected in reports or, in the case of
construction costs, transferred to an asset under construction.

Where Does the Project System fit into the Big Picture?

There are various components, called “modules” and “sub modules” in
AASIS. The Project System is a sub module of the Financial (FI) module.
These modules and sub modules are “integrated” which means that a
transaction created in one module most likely will create transactional
postings in other modules.

AASIS contains both “master data” and “transactional data”.

e Master data is related information that forms the basis of system
processing. It is usually created once and maintained centrally for all
users. An exception to this rule is master data for the Project System,
which includes project definitions and WBS elements. Master data is used
in transactions, which creates transactional data.

e Transactional data is related to processed documents. All the data that
AASIS stores in documents is considered transactional data. Entering a
WBS element on a transaction creates transactional data for projects.

Example: AASIS user enters a purchase order using the master data of WBS
element, material, vendor, and cost center. The saved purchase order is
transactional data.

The following is a brief description of some of the ways that the Project
System affects and is affected by other modules of AASIS.

A non-statistical WBS element will affect the other modules by deriving the
fund and funds center for the transaction. The concept of statistical versus
non-statistical WBS elements is explained in detail in Chapter two.

e General Ledger Module (GL) contains the chart of accounts and account
balances for the state of Arkansas. A General Ledger transaction
containing a WBS element will cause that transaction to be posted to the
project.
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Accounts Payable Module (AP) contains the vendor master records and
transactional data created by direct invoices. When the direct invoice
contains a WBS element, the cost will be added to the project.

Accounts Receivable Module (AR) contains the customer master records
and transactional data created by customer invoices. When a customer
invoice is entered using a WBS element, the revenue will be counted as
part of the project.

Cash Management Module (CM) contains the master data for house
banks for treasury and commercial accounts. You will use this module to
find out if a warrant has processed or if an ACH or deposit has been
posted. When a WBS element is entered on the deposit, the revenue will
be counted as part of the project.

Special Purpose Ledger Module (SPL) balances all transactions by fund.
A project may have revenues and/or expenses in more than one fund.

The SPL derives these funds based on either the cost center or the WBS
element. If the WBS element is non-statistical, the fund used by the SPL
is derived from the WBS element. If the WBS element is statistical, the
fund is derived from the cost center.

Controlling Module (CM), like the Project System, is primarily used for
reporting. It contains cost centers, which usually derive the fund and
funds center assignment as noted above. It also contains cost elements
which are used in Project System reports to describe the type of
expenditure or revenue.

Funds Management Module (FM) is used to control the budget and
account for appropriation. You can use this module to view budgets for
funds, funds centers, and commitment items associated with your
projects. As noted above, a non-statistical WBS element derives the
funds management assignment in a transaction.

Materials Management Module (MM) is used for ordering and receiving
goods and services. When a WBS element is entered into a purchasing
document, the cost of the goods or services being purchased will be
charged to the WBS element upon receipt.

The Human Resources Module (HR) contains several sub modules which
capture information about state employee labor and benefits. WBS
elements may be entered into time sheets or position organizational data
to charge the costs of labor and benefits to the project.
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In chapter two, you will learn when to use Project Definitions; understand the
difference between statistical and non-statistical WBS elements; learn how to
define Project Definitions and WBS elements; and view the existing projects
for your agency in AASIS.

Key Points

Grants and construction projects are accounted for as projects in AASIS.

Costs and revenues are charged at the WBS element level, not directly to
the Project Definition. Therefore, each project must contain at least one
WBS element.

A Project Definition may have one or many WBS elements.

Projects and WBS elements can be deleted if they haven’t been used in
postings and are in “created” or “released” status. Other Project
Definitions/WBS elements can be marked for deletion if they have not
been used in any transactional postings.

What Are WBS Elements?
WBS stands for Work Breakdown Structure.

WBS elements are “collectors” of revenue and expenses associated with a
project.

Each WBS element must be designated as either statistical or non-statistical.

Non-Statistical (real) WBS elements have the following characteristics:
e They require a fund/funds center assignment.

e The fund/funds center assignment is permanent for the life of the WBS
element.

e The fund/funds center assignment for transactions containing a non-
statistical WBS element is derived from the WBS Element.

e Each non-statistical WBS element can have only one fund/funds center
assignment.

e A plan for a non-statistical WBS element may be entered either in the
Project System or Special Purpose Ledger. (Project System and
Special Purpose Ledger will be explained more fully in the reporting
section.)

Statistical WBS elements have the following characteristics:
e They do not have a fund/funds center assignment.

e The fund/funds center assignment for transactions containing a
statistical WBS element is derived from the cost center.
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e A plan for a statistical WBS element may not be entered in the Project
System but may be entered in the Special Purpose Ledger.

How Do You Know Which To Use?

Non-statistical WBS elements must be used for construction/major
maintenance projects. These WBS elements must be non-statistical so that
settlement of costs to an asset under construction can occur for financial
statement presentation.

Generally, statistical WBS elements are used for any other purpose. This
allows tracking of information for reporting, but will retain fund/funds center
derivation from the cost center for budget control purposes. It will also allow
transactional posting to the fund from the cost center for fund accounting
purposes.

10
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Statistical/Non-statistical Exercise

Choose whether the WBS elements for these projects should | Stat | Non-
be statistical or non-statistical Stat
Department of Parks and Tourism received a grant to study the habitat of | x

the ruby —throated hummingbird.

Department of Parks and Tourism is constructing a new lodge at Mt. Nebo
State Park.

AETN received private funding from McDonald’s Corp. to produce a
nutrition education program.

AETN is constructing a new transmitter.

Department of Education receives a state grant to study the effect of
vending machines in school cafeterias.

Arkansas Building Authority is repairing the roof at the State Crime Lab.

ADEQ received a federal grant to study the long term effects of hybrid
cars.

ADEQ builds a garage to house its hybrid cars.

The State Crime lab receives a federal grant to improve DNA testing.

Department of Arkansas Heritage receives a private grant from the Nature
Conservancy to preserve woodpecker habitat.

Department of Information Systems receives federal funding to upgrade
network security.

Department of Information Systems remodels building to upgrade network
security.

11




Project Accounting

Chapter 2 Project Definitions and WBS Elements

Funds Management Derivation Exercise

Remember that statistical WBS elements derive the funds center and fund
from the cost center and non-statistical WBS elements derive the funds

center and fund assignment from the WBS element.

The following transactions contain coding for both a cost
center and WBS element. From which will the fund/funds
center be derived?

Cost
Center

WBS
Element

Dept. of Parks and Tourism pays matching costs for employees
working on federal grant.

Dept. of Parks and Tourism pays architect and engineering fees
for lodge construction.

AETN purchases educational materials for nutrition education
program.

AETN orders site survey for new transmitter.

Department of Education purchases a new computer to be used
in state grant.

Arkansas Building Authority pays for roofing materials.

ADEQ purchases hybrid car for use in federal grant.

ADEQ purchases automatic door for garage.

The State Crime lab purchases DNA supplies with federal grant
money.

Department of Arkansas Heritage pays for educational materials
with money from Nature Conservancy grant.

Department of Information Systems purchases computer virus
protection programs with federal grant money.

Department of Information Systems purchases carpet for
remodeling project.

12
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Project Accounting for Grants

Projects are used to account for grants, whether federal, state, or private.
The Project Definition contains the grant award number.

The Project Definition also contains the CFDA number for Single Audit
Act, United States Code, Title 31, Chapter 75.

Statistical WBS elements can be set up to meet most reporting
requirements of the grantor. Example: A federal grant requires the
grantee to report program and administrative costs separately. An
“administration” WBS element and a “program” WBS element could be set
up for this grant.

Project status can be set to allow or prevent posting of costs and/or
commitments. This feature is useful for grants available for a specified
time period. Project status is passed from the Project Definition to the
WBS element. A locking feature is also available; however, this status is
not passed from the Project Definition to the WBS element.

For detailed information on accounting for grants, see DFA Financial
Management Guide, Title 19 Public Finance, Chapter 4 State Accounting
and Budgetary Procedures, Subchapter 19 Federal Grants and Aids. This
can be found on the State of Arkansas website:
http://www.arkansas.gov/dfa/accounting/guide/acc_fin_man_guide ch4 s
ub19.html

Project Accounting for Construction

Projects are used to account for construction or major maintenance/repair
jobs.

The Project Definition contains the Method of Finance number.

Non-statistical WBS elements can be set up to meet reporting
requirements of the agency or the awarding funding source. Example: A
construction project may have multiple phases.

The project costs are settled to an asset under construction, which is
settled to an asset upon completion.

For detailed information on accounting for construction, see DFA Financial
Management Guide, Title 19 Public Finance, Chapter 4 State Accounting
and Budgetary Procedures, Subchapter 14 Construction of Buildings and
Facilities. This can be found on the State of Arkansas website:
http://www.arkansas.gov/dfa/accounting/quide/acc_fin_man_guide ch4 s
ub14.html

13
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Project Definition

The Project Definition may be up to 20 characters long, not counting the two
required periods. The naming conventions for the projects indicate the kind of
project they represent.

The first part of the Project Definition is the project profile.
e C Capital project profile

e D DFA disbursement projects

e F Federal project profile

e O Other project profile

e P Private foundation project profile

e S State project profile

The project profile is followed by a period. (F.)

The business area number makes up the next four characters of the name.
This is also followed by a period. (F.0001.)

The remaining 15 characters are used for the grant award number or method
of finance (MOF) number. If no grant award or MOF number is available, a
descriptive name can be used. (F.0001.123456789)

14
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Project Definition Exercise

Following the naming convention described previously, create a Project

Definition for the each of the projects listed below.

Example: Department of Parks and Tourism (business area 0900) receives a
federal grant (F) from the Department of Interior (grant number 1052005AR).

The Project Definition would be F.0900.1052005AR.

Project Description

Project Definition

Dept. of Parks and Tourism receives a federal grant to study
hummingbird habitat. Business area: 0900; Grant # WS1000502005

Dept. of Parks and Tourism is constructing a new lodge at Mt. Nebo
State Park; MOF# 91054

AETN received private funding for a nutrition education program.
Business area: 0516 Grantor: McDonald’s; Program title: Food Smart

AETN is installing a new transmitter. MOF# 90150

Dept. of Education receives a state grant to study the impact of
vending machines in school cafeteria. Business area: 0500; Grant #
AR05002006

Arkansas Building Authority is repairing the roof at the State Crime
Lab. Business area: 0350; MOF# 90250

ADEQ receives a federal grant to study the long term effects of hybrid
cars. Business area: 0930; Grant # HY1002006

ADEQ builds a garage to house its hybrid cars. MOF# 90500

State Crime Lab receives a federal grant to improve DNA testing.
Business Area 0955; Grant # DNA2006AR

Dept. of Arkansas Heritage receives private grant for woodpecker
habitat. Grantor: Nature Conservancy; Business Area: 0880; Grant #
2005ivoryhbill

Dept. of Information Systems receives federal grant to upgrade
network security. Business area: 0470; Grant # NETSAFE2006

Dept. of Information Systems remodels building. MOF # 90155

C Capital project; F Federal project profile; O Other project profile; P Private

foundation project profile; S State project profile

15
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Viewing an Agency’s Projects (Transaction CN42N)

Your agency may already have projects in AASIS. Before creating new
projects, look in the system to see what projects already exist. The Project
Definitions report (Transaction CN42N) will display a list of existing projects.

The menu path is: Accounting> Project System> Information System>
Structures> Individual Overviews> CN42N Project Definitions

Selecting the Report

Enter profile

P< Info Profile

EOEERORER0ET ()

If the PS Info Profile box pops up,
enter eleven zeros and the number
one in the box. Press enter or click
the green check.

v R
1. Click the Dynamic Selections icon. Jal
2. Open Org units definition folder.
3. Click Business Area. It will be highlighted.
4.

o

Click the Copy Selected arrow [.*1. This will insert a business area box

at the top right side of the screen.

Enter your agency’s business area in the box.

Put an asterisk in the project field to select all the projects for your

agency

Execute the report.

Frogram

Edit &e

e CIENEIE

Project In
1
RNy

fo System: Project Definitions Initial Screen

&7 DB protile || Gy DB profile | 4% Status

FProject Management Selections (B profile: 0000000000017

Project

I [@

Frogram  Edit  Goto e elp
B a0 @@l

Project Info System: Project Definitions

@ Jal @ 2 o8 pofiie| G 08 profie | < Staus

i}

fo System: Project Definitions Initial Screen

7 DBprofle G DB profile | 4f Status

Dynamic selections

Busi

=2 {3 Org. unit network/order
Company Code
Plant

Controlling Area
Responsible CCtr
Location/Plant
Location plant
Profit Center

1 Org. unit networkl/order
Business Area

ness Area

(Y|

CN42N Project Definition
Selection Screen

Project

Project Management Selections (DB profile: 000000000001}
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Evaluation Edit Goto Settings System Help n

& 3 dH CEQ SHE ODOD BER @M
Project Info System: Project Definitions Overview

ElBERE R ERERIEER R ERIC IR EBEER R EER ER R
Project Definition Description Mame of resp.person Appl.no.|CoCd Profit Center |

C.0516.90481 | AETHIUCA Joint Facility Capital Capital Project 99999 [ARK
C.0516.90964 Digital Metwork Upgrade Capital Project 99999 [ARK
C.0516.90964KETZ Digital Phase Ill Capital Project 99999 [ARK
C.0516.0P3356254 Security System Upgrade Capital Project 99999 | ARK
C.0516.90964CONFROOM SUB PROJECT OF DIGITAL MOF 90964 TO DESI | Capital Project 99999 [ARK
F.0516.050299055 FTFP Grant Studio A Replacement Dept of Commerce 11550 |ARK
P.0516.-A01 Men & Women of Dist. Other 99999 [ARK
F.0516.-A08 It Started Here: Early AR & The Louisian Other 99999 | ARK
P.0516.-A12 ADE Distance Learning Grant Other 99999 [ARK
P.0516.-A13 Readyto Learn FY 2001 Other 99999 [ARK
P.0516.-A14 Readyto Learn FY 2002 Other 99999 [ARK
DNEAE A= Crrmnnatan Cumnaditinn Nomkhar P Uondare M Mtk nnnnn i ADL

CN42N Project Definition Display

Exercise

Log into the AASIS production client and use Transaction CN42N to view
your agency’s projects.

17
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In chapter three, you will learn to create Project Definitions and WBS
elements in AASIS.

e Master data created will include the Project Definition and WBS elements
associated with the project.

e Create Project Definition (Transaction CJ01) is used for all master data
entries for the Project Definition and its WBS elements up to the point
when the Project Definition is saved. Once it has been saved, Change
Project Definition (Transaction CJ02) is used for all master data updates.
Transaction CJ02 will be discussed further in chapter four.

Planning

Before you log into the system to create your project, take some time to plan
it on paper. Ask yourself these questions:

What type of project is it?

What is the grant number or method of finance number?

What descriptive information will be stored in the project definition?
Who is the awarding agency?

Is there a Catalogue of Federal Domestic Assistance (CFDA) number? If so,
what is it?

Who will ask for reports for this project? What information will they want to
see?

How many WBS elements will be needed?

Will the WBS elements be statistical or non-statistical?

Would a hierarchy be helpful?

The reasons for these questions will be covered later in this course.

The Project Profile

The project profile is a selectable field on the first screen of the Create Project
Definition transaction. It identifies the type of project. Capital project is the
selection for construction or major maintenance projects. Other project
profiles are selected based on the source of funding for the project—federal,
state, private foundation, or other. You'll see another option on the screen,
DFA disbursement profile. This profile is only to be used by DFA. Much of
the information in the project definition is populated by the project profile, so
it's important to select the correct one.

19
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Project Profile Exercise
Complete the following exercise for selecting the correct profile.

Enter a project profile. The options are Capital, Federal, Project
Private, State, and Other. Profile
Dept. of Parks and Tourism received a federal grant to study the habitat of | federal

the ruby —throated hummingbird.

Dept. of Parks and Tourism is constructing a new lodge at Mt. Nebo State
Park.

AETN received private funding from McDonald’s Corp. to produce a nutrition
education program.

AETN is constructing a new transmitter.

Department of Education receives a state grant to study the effect of
vending machines in school cafeterias.

Arkansas Building Authority is repairing the roof at the State Crime Lab.

ADEQ received a federal grant to study the long term effects of hybrid cars.

ADEQ builds a garage to house its hybrid cars.

The State Crime lab receives a federal grant to improve DNA testing.

Department of Arkansas Heritage receives a private grant from the Nature
Conservancy to preserve woodpecker habitat.

Department of Arkansas Heritage rebuilds Mosaic Templars Building after
fire damage.

Department of Information Systems receives federal funding to upgrade
network security.

Department of Information Systems remodels building to upgrade network
security.

Public Service Commission receives state grant to study cable television
rates.

20
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Person Responsible and Applicant Number

These fields enable you to store grant information within the project definition.
For federal grants, the person responsible field enables the selection of the
grantor agency. If the project is non-federally funded, you can select private
foundation, capital project, or other.

For federal grants, the applicant number field stores the Catalogue of Federal
Domestic Assistance (CFDA) number. If the project is not a federal grant,
you’ll select a non-federal generic number.

Coding Exercise

Follow along with the demonstration to search for person responsible and
applicant number fields in AASIS.

Person Applicant
Responsible Number

Department of Parks and Tourism’s grant was received from the
Department of Agriculture; CFDA description: Wildlife Services.

Department of Parks and Tourism’s construction project at Mt.
Nebo

AETN received a private grant from McDonald’s.

AETN'’s transmitter construction project

Department of Education received a grant from the State of
Arkansas.

Arkansas Building Authority’s repairs at the State Crime Lab

Department of Arkansas Heritage received private grant for
woodpecker habitat.

Department of Arkansas Heritage restoration of Mosaic Templars

Department of Information Systems grant is from the Department
of Justice; CFDA description: Information Security Grant

ADEQ received a federal grant from Dept. of Environmental
Protection; CFDA description: Environmental Management

21
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Creating a Project (Transaction CJ01)

The menu path is: Accounting> Project System> Project> Special
Maintenance Functions> Work Breakdown Structure (WBS)> Create.

CJ01 Create Project Initial Screen

1. Enter a Project Definition following the naming convention discussed
on pages 13-14.

2. Click the selection icon to select a project profile. Choose from the
options listed, depending on the source of funding or if it’s a capital
project. (DFA-Disbursement Projects profile was created for DFA use
only.) The project profiles have been configured to populate pre-
defined fields within the Project Definition and WBS elements. You will
see examples of this later in this chapter when we discuss the project
and WBS element screens.

Froject Edit Gote  WBS element Details  Extraz  Systs
3dH a8
Create Project: Initial Screen Capital project profile
= @) open number DFA-Dishursement Projects
Federal project profile
1 Other project profile
Frivate foundation project profile
Project Def. f.0610. f123456] @ State prnject Flrl:lﬂle
Froject Profile
Template 2
Froject def.
Std proj. def.

[ ]with WBS Documents
D Templte Profile Crata

Create Project: Initial Screen

22
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Project Definition Screen (Transaction CJ01)

After selecting the profile, click the Project Definition icon & to continue.
The template section of the screen is not used by AASIS.

The Project Definition screen appears.

1. Enter the name of the Project Definition in the blank box next to the
Project Definition number.

Project Edit Go s Extras m Help

(] 2B e@e EHEBE ODOO EE @

Create Project: Project Definition

0 sa O Setlementrule l_
1

Froject Def. F.0610.123456 Cache River Wetlands Restorationl @_

Basicdata | Confroldata | Administration | Longbd |

Status
System Status CRTD
User status

Project coding mask

Screen F . 0006 . 30CC00COCCO000N MaskID

Responsibilities QOrganization

Person Respons. [ CO area ARK

Applicant no. = Company code ARK
Business area =4

Dates Flant

Start date Location

Finish date Functional Area

Factory calend. us

The Project Definition Screen

There are four tabs on the Project Definition Screen: Basic data, Control data,
Administration, and Long txt. These tabs will be discussed in order.

23
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This tab will be automatically displayed when you enter the Project Definition
screen. A description of the fields on the Basic data tab follows.

1. System Status: This defaults to “CRTD” (created). System status
will be explained in chapter 4.

2. User status: This field is not used by AASIS. It isn’t possible to
enter anything in this field.

3. Project coding mask screen and Mask ID: These fields default from
the project profile that you selected on the initial screen. Do not
enter anything in the Mask ID field.

4. Person Responsible field: The person responsible field enables the
selection of the grantor agency (if it's a federal grant). Place the
cursor in the person responsible box. Click the drop-down button
and select from the list. Select private foundation, capital project or
other if the project is not a federal grant.

Basicdata | Controldata || Administration | Longbt |

Status

CRTD —\j| 1

Restrictions |

Factory calend. us

Basic Data Tab

Systemn Status |
User status <;— "IEIDIEH]IE%II@IE
2 Respo... “|Hame of resp.person
Project coding mask 00000001 |Private Foundation
Screen F.Qeeg M k1D Q0000002 Capital Project
aoQoooos  Ciher
Responsibilities Anization Qo000010  Dept of Agricutture
Person Respons. | @\‘< COarea || i
Applicant no. = = ARK aooooo1 2 Dept of Defense
. aooo0o1 4 Dept of HEng & Urkban Dew
Business area [ i

4 aooooo1 s Dept of the Interior
Dates Plant OOOOANT & Deaat of Distice
Start date Location
Finish date Functional Area

24
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5. Applicant Number field: The applicant number field enables the
selection of the Catalogue of Federal Domestic Assistance (CFDA)
number. If the project is not a federal grant, type in or select
99999, the non-federal generic number. If you don’t know the

CFDA number, you can enter the temporary number 88888 and
change it later.

Basicdata | Controldata | Administration | Longtt |

Status
System Status CRTD
User status
Project coding mask
Screen F. 0008 . X30000C0000000X Mask ID
Responsibilities Organization
Person Respons.  BO0ORE15 CO area ARK
Applicant no @<5— Company code ARK
| || Business area &
Dates Plant
Start date Location
Finish date Functional Area
Factory calend us
L Applicant number field |

The drop-down selection on the applicant number field only lists the
first 500 out of over 1600 possible entries. You may need to display
more entries to search further.

Applicant number (1) 1647 Entries Found

Applicant number (1) 500 Entries Found

Restrictions | Restrictions

e~
@IBIDIEHJIE%IEH,-QIQJ%}FIEI Applicant no.
Appl.no. | Applicant /] Applicart
00010001 |Agricultural Research
00010025 FPlant a
0o0010028 Wildlif
00010029 Avian |
00010051 Comim

Click here to Mazdmum no. of hits 500

display more T
Qo010052 Dairy |

ossible entries. .
00010054 Emergl P Delete the 500 in the
00010055 Production Flexibility Pa maximum no. of hits

00010062 Water Bank Program bOX CI|Ck the green
00010064 Forestry Incentives Progr

DO010066 Livestock Assistance Prog check.

CFDA Number Search

All of the options will now be displayed. If the CFDA number is still not
on the list, use the temporary number 88888 and call the AASIS
Support Center Help Desk (683-2255).
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__ Restrictions |

Project coding mask

V =08 &S0 '.

Screen

F.o00¢

Appl.no. “| Applicant

00010072 (Wetlands Reserve Prugram

Responsibilities
Person Respons.
Applicant no.

00010073 Crop Disaster Program

¢ 00010080 Milk Inc Loss Contract Pr

F 00010081 Lamb Meat Adj Assist Prog
00010082 Tree Assistance Frogram

00010083 Tal

Dates

Start date
Finish date
Factory calend.

Finding the CFDA number

00010153 Wa
00010155 Wa
00010156 Fe
L 00010162 Inse=

bwetlands

e in -

Tip: If you don’t know the
CFDA number, use the find

icon @ and type in part of
the name when the box pops
up. Click the execute button.
AASIS will find the first
applicant name with the text
you typed. Use the find next

icon until you either
find what you're looking for
or exhaust the list.
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After entering the person responsible and applicant numbers, continue
down the page of the basic data tab to the Organization and Dates boxes.
6. CO area and Company code are always ARK.
7. Business Area field: Enter the agency business area.
8. Functional Area field: Enter the agency functional area in all caps.
9

Dates fields: These fields are optional. Any dates entered in these

fields are for information purposes only and do not control activities
in the project.

Responsibilities - Organization /E
Person Respons. 00080015 0 area ARK
Applicant no. IIIBEHEIBEE@ Company code ARK

Business area £
Dates Flant i
Start date %E Location J
Finish date Functional Area T
Factory calend. us

More fields on Basic Data Tab

This completes the Basic data tab. Click the Control data tab to continue.
Control Data Tab

The information on the control data tab is populated from the project profile

selected earlier. Accept the defaults and do not enter any other data on this
tab.

Note the Statistical check box. This is the box that controls whether the WBS
elements associated with this Project Definition will be statistical or non-
statistical. A project profile of C will default to non-statistical (box will be
unchecked) while any other profile will default to statistical (box will be
checked.) Do not make a change to this setting on this screen.

Basicdata ' Controldata | Administration | Longtd |

Project Profile
Accounting
Budaget Profile
Planning profile ARK

Federal project profile El Transfer to proj.def

Flanning dates
WBS sched. prof
Sched. scenario

Standard profile .

]

Free scheduling

(it

Plan.meth/basic Open planning

Im]

Plan.methifcst Open planning

(it

Default Values for New WBS Elements
Object Class

Jurisdiction Code
WBE status profile

Overhead

PsoRREe2

Project stock
Mo project stoch
Mon-valuated stock
@) Valuated stock

Control Data Tab
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Administration Tab

The information for the Administration tab will be populated with user id and
creation dates when the project is saved. Do not enter any data on the
Administration tab.

Basic data h Control data ' Administration k Long td |

Adrninistration
Created by CSVOLLMAN Created on B5/27/2005
Changed by CSVOLLMAN Last Changed On 05/27/2005

Last basic schd
Last fcst sched

Administration Tab

Long Text Tab

You can enter additional information about the project on the long text tab—
for example, a description of the grant.

Basic data k Control data k Administration Long td |

FEE

A grant to protect and restore the ivory billed woodpecker to its natural hahitat

Long Text Tab

This completes the required information on the Project Definition screen.
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Creating WBS Elements (Transaction CJ01)

Now that the Project Definition screen is complete, click the WBS Element
icon || to add WBS Elements.

The WBS Element Overview screen is displayed. There are five tabs: Basic
data, Dates, Assignments, Responsibilities, Control, and Total.

Froject Goto  WBS Extras Systerm Help

2 dH @@ LHE HDDLon FAE @M
Create Project: WBS Element Overview
§ su @ B & T

Fraj. def. F.OE13.F123436 Test federal grant for training

Edit

Basic data k [ ates kﬁ«ssignment k Respansibilities k Cantrol k Tuatal

|—S..L... MBS element Description Shart ID Typ |Pri |Su |PE Accﬁ
1 |F.0510.4raining 1 first WES Elemant & L] =]
1 |[F.0810 training 2 second WES Element & LI[[+]
4 = [ 21 Bl B N i |

The WBS Element Overview Screen with Basic Data Tab Selected
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Data Tab

This tab will be automatically displayed when you enter the WBS Element
Overview screen. A description of the fields on the Basic data tab follows.

1.

Level column: This refers to WBS element hierarchy and will be
explained in more detail in chapter 6. Level 1 is the default selection.

WBS element column: Enter a name for the WBS element. The first
five characters must be the same as the first five characters of the
Project Definition. It is recommended, but not required, that the WBS
element name contain the Project Definition name. There is a 20
character limit.

3. Description column: Enter a description of the WBS element.

4. Short ID column: This column will automatically be populated with the

first 16 characters of the WBS element name after you press enter.

Typ column: This represents the project type, which defaults from the
project profile.

6. Pricolumn: This indicates priority. It is not used by AASIS.

7. Su column: This is for summarization, which gives the WBS element

Froject Edit

the ability to be summarized in the project reports. This is checked by
default and can’t be changed.

PE column: This indicates the WBS element as a planning element.
The planning element boxes for each WBS element must be checked.
Click the PE box to put a check mark in it.

Acct column: This allows actual and commitment postings for the
WBS element. It is checked by default and can’t be changed.

Zoto  WYBS element [etails

2B Sa@ SHE OhLon BE @M

Extras System Help

Create Project: WBS Element Overview

e @A & T

Proj. def. F.BE10.F12245E Test federal grant for training

1 Basic data 5 ates k Assignments k onzibilities k Contral k Total | @ |_”_8_| }9_‘
L\ L— N\ 5 k 6 -
[ 5.t [wes element Description Short ID Nyp | Mri P e
|_ 1 |F.0G10training 1 first MBS Element & =
| | 1 [Fos10.training 2 second MBS Element & ez
| - [ ar—

Fields on the Basic Data Tab
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While still on the basic data tab, scroll right to view more columns.

10. The Bill column is not used by AASIS.

11.System status column: Do not make an entry here. This will reflect the
status of the WBS element after pressing enter. (There will be more
information on status in chapter 4.)

12.The User Status column is not used by AASIS.

WES element Details H
3 dHSeee CHE ODLan EE @M
Create Project: WBS Element Overview

& s @ A& T

Froject Edit Soto Extras

Froj. def. F.BE10.F12345E Test federal grant for training
12
Bazic data k [rates k Assignments k Respanzibilitias k Control k Tc-
|_S..L... WBE element Short IC Typ |Pri |Su Acc‘t Bill |Systam status User Status {ﬁl
1 [F.0810 training 1 G ] (=]
1 |F.0810 training 2 G |:| (] =]
1 G L] ]
1 g L] C

The WBS Element Overview Screen with Additional Basic Data Tab Columns

Dates Tab.
This tab is not used by AASIS. Click the Assignments tab.
Assignments Tab

All of the required fields on the assignment tab are copied from the project
profile and the basic data tab. Exception: If you didn’t enter the functional
area on the Project Definition screen you must enter it here in all caps. Do
not enter anything else on this tab. Click the Responsibilities tab to continue.

Project  Edit  Goto WBS element Details  Extras

I @ SHEB Do FE @
Create Project: WBS Element Overview

Functional
b Rl =

H an [ fay Area Column

Proj. def. F.GE108.F123456 Test federal grant for training
Basic data k Dates 'Assignrnenis k Responsibilities k Cantrol k Tatal

rS Lew |WFBS alemeant CO..|Co... |Bu..|Fl.. |Location F..[Functional Area Frofit Center|Curr... Subprojﬁ
1  |F.OG10.TRAININGA WRKE WRE |BE1Q LS i OMH usD E
1 |F.OG10.TRAININGZ MRK WRE |BE1D LS i OMH usD l:

WBS Element Overview Screen with Assignments Tab Selected
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Responsibilities Tab

1. The information on the first part of the responsibilities tab (Level, WBS
element, person responsible, applicant) is populated from the Project
Definition selections and the basic data tab of the WBS element
overview. You can scroll right to view more columns.

2. Responsible cost center field: This field is for informational purposes.
It represents the cost center where the activity is to be carried out.
Entering a cost center here is optional.

3. CA (Controlling Area) field: This field will be populated automatically if
you enter a cost center. Do not make an entry in this field.

4. CA (the second one) and Req. cost center (Requesting cost center)
fields are not used by AASIS. Do not make an entry in these fields.

Letails  Extras System  Help

2 dH e LHE ahoan BE @ m

Create Project: WBS Element Overview
§ aa (@ pay

Froj. def. F.GE10.F123456 i‘l’estfederal grant far training
Basic data k [rates k Azzignments 'Respnnsibilities k EnntLﬂ: ; Taotal
rS Lew|WBS elemeant Fersan ... |Resp.persn Applica... |Applicant Iﬁ
il F.OG10. TRAIMING1 10 Dept of Agriculture 103061 Agricultural Research_Bas |E|
il F.OG10. TRAININGZ 10 Dept of Agriculture 103061 Agricultural Research_Bas F‘
Basic data k Dates k Assignme Responsihilitie k Cantrol k Total |
2 4
rS Lev|WBS element CA . Resb’. cost. |CA .. Req.cnst{ Rq...
1 [F.0610.TRAINING ARK (383201 N Q
1 F.OG10.TRAININGZ ARK 383210 -

WBS Element Overview Screen with Responsibilities Tab Selected

This completes the entry for the responsibilities tab. Click the control tab to
continue.
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Control Tab

1. Statistical check box: If the WBS element is statistical, the box should
be checked. The statistical check is the default selection on non-
capital projects. This will default from the project profile selection. For
capital projects, the check box will be blank by default.

2. CCtr (Cost center) posted column: It is optional to enter a cost center
here. This field is only available for a statistical WBS element.

Caution: If there is a cost center in this field, AASIS will force all
postings for the WBS element to go to this cost center, even if
another cost center is initially entered on the transaction.

Project Edit Goto  WBS element  [Details  Extraz System Help

200 eEQ DHE OHNLaH RE @ m

Create Project: WBS Element Overview

Hee A& T

Fraj. def. F.OE10.F123456 i‘l’estfederal grant for training
Basic data k Dates k Aszignments k Responsibilitias ~ Cantrol k 1
|_ S |Lev|WBS element Cosgti... |Ower... |Int. Prof. |Invest...|RA Key Ytat [cct posted |Planint (5. ]l...|Envi... |
[ 1 F.OS10. TRAININGA
[ 1 F.O810.TRAININGZ

WBS Element Overview Screen with Control Tab Selected

Total Tab

The total tab summarizes the master data elements that have been entered
for the WBS elements. All of the total tab fields populate from information
entered on the other tabs or the project screen. No further entry is required.

Froject Edit  Goto  WHES element Details  Extras

2 dH Ca@ SHR ODDOaN BE @M

Create Project. WBS Element Overview
& o @ fay

Froj. def. F.0E10.F123456 Test federal grant for training

Basic data k Dates k Assignments k Responsibilities k Contral ~ Total
[ s [Lev]wies element Description Short 10 Typ |Pri |S[T
| 1 F.OG10. TRAININGA first WWBS Element F.O613. TRAIHINGT |G E
| 1 F.OG1I0. TRAININGZ second WIBS Element F.GE10. TRAININGE |G E
I - —

WBS Element Overview Screen with Total Tab Selected

Now that the project and WBS elements are complete, click the save icon to
save the project. AASIS returns a message that the project is being created.™
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Project Exercise

In the assigned training client, create a project for the State Game and Fish
Commission (Business Area 0080).

The project will capture costs for a federal grant for wildlife conservation from
the Department of Interior.

Create two WBS elements, one for administration and one for program costs.
Coincidentally, the grant number is the same as your training logon id.

The functional area is REC.
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In chapter four, you will learn about status settings for projects and WBS
elements and be able to use status control in projects. You will also practice
the change transaction for projects and WBS elements.

Key Points

Status change lets you allow or prohibit postings of commitments and actual
costs to a WBS element. You may wish to do so in the case of a grant that
starts and stops on particular dates. Example: A federal grant begins on
October 1, 2005 and ends on September 30, 2008. The status can be set so
that no postings to the WBS elements can occur before October 1, 2005 or
after September 30, 2008.

Project Status Management

Status management controls the allowable transaction postings to the WBS
element. Status management can be executed at the project level or
individually for each WBS element.

There are five status classifications that can be set.
e CRTD: Created
This status is the default when the project is created.

Although you cannot post anything to a WBS element with the status of
CRTD, you can enter a plan for it if a derivation rule has been entered.

e REL: Released

AASIS will allow commitment and actual postings to occur when the status
is “released”.

e PREL: Partially Released

This status is created when one or more of the WBS elements are
released while one or more remain in created status.

e TECO: Closed Technically

AASIS will allow goods and services on existing purchase orders to be
received and paid. No new commitments can be made.

e CLSD: Closed

No more transactions or commitments can be posted to a WBS element
with closed status.

Note: in order to close a WBS element, the balance in the WBS element
has to be zero.

e LOCK: Locked

This is another way to prevent postings. You can use lock to prevent
postings when the WBS balance is not zero or you are not ready to close
it. There are six types of lock statuses:
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o Master Data—The master data lock does not allow any changes to
the master data of the Project Definition or WBS element.

o Dates—The dates lock does not allow changes to the data in the
date fields. (The date tab is not used by AASIS.)

o Planning—The planning lock does not allow any planning data to
be entered for the Project Definition or WBS element.

o Budget—The Budget lock does not allow any budget transactions
to be posted using a WBS element.

o Account Assignment—The account assignment lock does not allow
the WBS element to be used as part of an account assignment in a
transaction.

o All—This locks all the available options.

Exercise

Practice using status control in the following exercise by choosing CRTD,
REL, TECO, CLSD, or LOCK.

Status Exercise

What project status would you choose? Status

Default status at project creation

You want to stop all spending and commitments; balance
is zero

You want to allow new commitments

You want to be able to pay bills but not allow new
purchases

You want to stop all spending and commitments; balance
is not zero
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Changing the Status

To make changes to a project that has already been created, use Transaction
CJoz2.

The status can also be changed in CJO1 while the project is being created
(before it is saved).

Changing a Project Initial Screen (Transaction CJ02)

The menu path is Accounting> Project System> Project> Special
Maintenance Functions> Work Breakdown Structure (WBS)> Change

1. You can search for a project by hitting the drop-down button in the
Project Definition box.

2. Type in the key letter for the type of project (F, P, S, O, or C) followed
by the business area code (no period) and an asterisk. Click the green
check

3. Select the project from the list and double-click. The Project Definition
will be populated into the correct field.

Project Edit Goto  vWBS element  Details  Exdras

System

& 2ld H E@ it
Change Froject: Initial Screen

L6 F

Project def. | % 1
WWHS element

Froject Drefinition (11 Project Definition (2) 5 Entries Found

[ ]
Descriptian o E’I] Oz ||E|
Project Definition 05107 Description “| Project Definition
F.0610.WLH1002006
Mt ma, &f s s00 2 A grant to protect and restore the ivory F.OG10.WLH1002005
DFA Crg Management Project F.O0610.0RGMGT
DFA Crg Management Project F.O0610.0RGMGTZ
test for training client F.OE10.TEST

Change Project Initial Screen--Finding and Selecting the Project

Click the Project Definition icon 'Z to continue.
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Changing the Status
1. Click Edit from the blue menu bar.
2. Then click Status from the dropdown.

3. Choose the desired status. A system message will appear at the
bottom of the screen informing you that the status was set.

4. The new status will appear in the system status box on the basic data
screen.

5. Click the save icon. The new status does not take effect until the
project is saved.

Goto WEBS element Details Extrazs  System  Help
Project Edit Goto MiBSalement Details
e eqe @ -
- Objeet ' — 3 & TH &«
EE C) =
Status 3 Belease = - . -
z 2| Change Project: Project De
5 ﬁga £ Project version Lok »
2
i Unlodk Settlement rule
PR Vi ' e ' & an O
Cancel Fiz Order accepted 3 .
Basic data k Control data kﬁ Clase technically PrUJECtDEf. F.0610.WLH1082005
Canecel close techn.
Status Basicdata | Conftroldata | Administratic
System Status CRTD
User status 4
Close Status ;§
Froject coding mask Cancel olose System Status EL
Sereen F. 0000 RN Delstion flag U iaE s
LCancel deletion flag
Responsibilities
Ferson Respons. 18 Dept of  Yeer Status * | Project coding mask
Applicant no. 10661 Agricull  SystemiUszer status Shift+F6
T T a= ATE T

Project Definition Screen Status Change

Releasing the project will release all of the associated WBS elements. The
status of each WBS element can be controlled individually. To change the
status of a WBS element, click the icon & to display the WBS Element
Overview screen. Select the WBS element to be changed. From the blue
menu bar, select Edit>Status. Choose the desired status for the WBS
element and save. If all WBS elements for the project are not released, the
Project Definition will show the system status “PREL” for partially released.

Going Back to a Prior Status

Except in release status, you can go back to a prior status by canceling the
current status. If the project is in closed status, you can go back to TECO
status by choosing “Cancel close”. If the project is in TECO status, you can
go back to REL status by selecting “Cancel close techn”. It is not possible to
go back to CRTD status after the project has been released.
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Integration Point

By using status control, you can set up grant WBS elements in organizational
management for payroll before the grant is available to be used. The WBS
element can be released or unlocked at the time the grant becomes available.
This can give the payroll staff more time to make the entries. Getting the
WBS elements set up in organizational management on a timely basis may
eliminate the need for some retro-calculation of payroll costs.

Status Change Exercise
Release all of the WBS elements for the project that you created.
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In chapter five you will learn how WBS element transactions are posted to the
WBS elements.

Key Points

Agency users create postings by entering the WBS element in the appropriate
field on the transaction.

Financial Postings for Projects

Postings are made to the WBS elements when the WBS element codes are
entered into purchase orders, invoice payments, revenue deposits, etc.
Personnel costs can be charged to WBS elements by adding the WBS
element code to the employee’s master data, or by entering the WBS element
code directly on the timesheet.

Whether the postings are statistical or non-statistical depends on how the
WBS elements have been designated in the master data.

e Purchasing transactions ME51N and ME21N: Purchase requisitions and
purchase orders use the account assignment category P to enable the
WBS element field on the assignment tab. The user enters the WBS
element on the assignment tab. The purchase is counted as a
commitment up until the point of goods receipt, when it is expensed.

Purchase requisition Edit Goto Environment
BAE&@

Create Purchase Requisition

tem Help

IS EE a5 a0 BRI @

Insert code P here to
enable WBS element
entry.

Document overview on | [0 &5 Hold | ) Personal setti

Reqto PO g [ Sour 6]
T1|Header

EIEEEIEYEEE =t R EE EE R

IiTTIrﬁ

|St... temn A | M/vﬁ‘\/ Short text CQuantity| Unit | C|Delivery date |Matl group
| | 10|P . 10100034  |Bird supplies 5 |EA |D|09/30/2005 |AMIMAL Ct
| |
L[]
(B ltem [10]10100034 , Bird supplies al [l

Material data | Quantifies/dates | Valuation ~ Accountassignment | Source ofsupply | Sta

[| 1 |8B| AccAssCat Project E Distribution Single account assignm..& CoCode Ste
GiL Account No. 50900250800
Business Area BE10

CO Area ARK WBS element is entered
Cost Center 3gaam here.

WBS Element F.0610. TRAINFIGO1

Fund HSCE101

Functional Area ADMN

Funds Center 272 Commitrment iterm 502:00:82

WBS Element Entry on Purchase Requisition
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e Direct invoice transaction FB60: In a direct invoice entry, there is a
column for the WBS element. The user can enter the WBS element in this
column for each line of the invoice. The expense will post to the WBS
element at the time of invoice posting.

Document Edit & Settings Help

ZdH @ae SHE Ohan  BE & m
Enter Vendor Invoice: Company Code ARK

Environment

System

o Tree on Company Code | &% Hold @ Simulate Park g7 Editing options

Transactn Invoice B Bal. o984
Basicdata | Payment | Details | Tax | Withholdingtax | Notes |
Wendor
Wendor hBBBDDD?? Sp.G.fL El Address
Invoice date aar12/2005 Reference  PROJECT ACCT 2 Aunt Thelma's Feathere
Pasting Date a9/12/2005 85 Avian Way
Document type Vendor invoice El BIRMINGHAM AL 3525¢
Cross-CC no. USA
Amount 600 .75 UsD [w] Calculate tax = e
P1 (Accounts Payable 5. @ WBS element is entered
T here.
Paymt terms 15 Days net L —
Baseline date B9/12/20085 % \ /
| B[] \ /
1 ltems { No entry variant selected ) \ [
[Efst..|G/L acct Short text oic Amount in doc.curr.  |QOrder WHS element \ I
o (56090825000 |Agri Hort W . [Debit B G00.75 F.0610. TRAINFIQO1ADMIN
i Nehit @

WBS Element Entry on Direct Invoice
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e Revenue receipt: The user enters the WBS element in the WBS element
field in the cash journal transaction FBCJ. The revenue will post to the
WBS element when the deposit is posted.

Journal

Edit Goto Extra ¥
2fa B @@ SHE anoan HE @
Cash Journal 6101 Company Code ARK

£ Save Post |3 Printcashjournal G Change cashjournal | g7 Editing Options

2m Help

Data selection Balance display for display period
Display period
©09/12/2005 - 09/12/2005 Opening balance 6.80 UsD
4 Today » + Total cash receipts .08 uUsD Mumber: L2}
4 This week » + Total check receipts 6.80 UsD Mumber: ]
4 Current period » - Total cash payments .08 uUsD Mumber: L2}
Cash journal: ABC = Closing balance .08 uUsD WBS element IS entered
Company code:  State of Arkansas Cash thereof 8.80 USD here.
Cash payments " Cash receipts k Check receipts
Busines...|Met amount Document ... |T..|Internal do... \Base amount |C... |5... |[Function...|CO...|Order Cost Object WBS Element Fh
FEDERAL.. 5,000.00 99/12/2005) (9999999398 5,000.00 IADMN IARK F.0610 TRAINFIZE1ADMIN [=

09/12/2005

WBS Element Entry on Cash Journal Receipts Tab
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Payroll: The WBS element can be entered in the cost distribution for the
position organizational management master data (transaction PO13) or it
can be entered on the timesheet (transaction CAT2). The timesheet entry
will override the organizational management data in charging the cost.
The WBS element will pick up the payroll expenses when payroll is

posted.

Infotype  Edit Gots Vie 5 m Help
& pd@e@aq EHE anoan BE @m
Create Cost Distribution
| H & |
Fosition R264 MAMNAY .
_ WBS element is entered
Flanning Status Active . ! .
P 00/11/2005 ] To here for cost distribution.
Cost Distribution
Master cost center 383241 USE TAX
Cost distribution ~
Costcir Order WBS element MName Pcl MName of aux. ac
383201 F.0610. TRAINFIOO1ADMIN DFA 20.00 |Captures Admin
383201 F.0610. TRAINFIOO1PRG |DFA }0.00 |Captures Progra
[+]
- [~]
En| [ L]
EIE newennes | ey 112
Entry 1 of 2

WBS Element Entry for Payroll Cost Distribution

Time Sheet Edit Goto Extras Environment System Help

& 29 H SCEa SHE HDhan BEE @

Time Sheet: Data Entry View
EEAa3onN| @4ad B B2 E0E| o

Data Entry Period 29/11/2005 - 09/24/2009 i
WBS element is entered

here for time sheet.

}‘ Data Entry Area

CO..|Rec. CCir  |Receiver WBS element Rec,” 7R [Wa..[Position |Total 09/11 |From (To |09

[z 8.00| 8.00 F
WRK (383201 F 0610 TRAINFIOG1ADMINAT WTTN 4 00| 4 00@8 - e012:00
ARK (383201 =) WTTN 400 4.00(12:30(16:30

WBS Element Entry on Time Sheet

Communication Note

Be sure that the appropriate people at your agency know when and how to
use the WBS elements that you create.
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Exercise

In the assigned training client, go to transaction FBV2 (menu path:
Accounting> Financial Accounting> General Ledger> Document> Parked
Document> FBV2 Change). Enter company code ARK, your assigned
document, and the current fiscal year. Press the enter key. Use the scroll
bar to locate the WBS element field. Enter your WBS element in the WBS
element field. Write in the GL account number here . Write in
the amount here . Click the “save parked document”
icon. The instructor will post the invoices.

After the invoices are posted, go to the selection screen for report

S _ALR_87013542—Actual/ Commitment/ Total/ Plan in CO Area Currency
(menu path: Accounting> Project System> Information System> Financials>
Costs> Plan Based> By Cost Element Actual/Commitment/ Total/ Plan in CO
area Currency S_ALR_87013542). Enter your project definition in the project
box. Change the “from fiscal year” to the current fiscal year. Click the
execute icon. Write in the cost element number here .
Write in the amount here . Is this the same amount and GL
code as your posting?
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In chapter six, you will learn how WBS elements can be created in hierarchies
to meet reporting needs.
Key Points

The hierarchy is used as a way to organize WBS elements as a group, much
like a cost center group or internal order group.

The hierarchy can only be used in the Project System reports.

When hierarchies exist, transactions are posted to the WBS element at the
lowest level of the hierarchy.

Establishing the Hierarchy

Users can establish a hierarchy by entering a number in the level field of the
WBS element.

The lower the number in the field, the higher up in the hierarchy the WBS
element will be. For example #2 level WBS elements report under #1 level
WBS elements and #3 WBS elements report under #2 level WBS elements.

Hierarchy example:

Department of Parks and Tourism has a private grant from the Sierra Club for
wildlife conservation education. Terms of the grant require that separate
educational tours and films be provided for adults and children. The
education will take place at Pinnacle Mountain State Park and Devil’'s Den
State Park. The department wishes to track expenses for each park
separately.

Requirements:
1. The department needs to report all expenses for the grant.
2. The department needs to report grant expenses for each park.

3. The grant expenses need to be broken out as to whether they were for
adult education or children’s education.

4. The adult and children’s education expenses need to be broken out as
to whether they were for films or tours.

The WBS elements can be mapped out and set up as follows:
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.. |WBS element

Description

P.0900.DEVILSDEN

Education at Devil's Den 3P

P.O900.DDADULT

Adult Education at Devil's Den SP

P.0900.DDADULTFILM

Adult Education Film at Devil's Den SP

F.0900.DDADULTTOUR

Adult Education Tours at Devil's Den SP

P.0900.DDCHILD

Children’s Education at Devil's Den 3P

P.0900.DDCHILDFILM

Children's Education Film at Devil's Den

P.O0900.DDCHILDTOUR

Children's Education Tours at Devil's De

F.0900.PINMACLE

Education at Pinnacle Mountain SP

P.OS00PMADULT

Adult Education at Pinnacle Mtn SP

P.O900.PMADULTFILM

Adult Education Film at Pinnacle Mtn SP

F.O900.PMADULTTOUR

Adult Education Tours at Pinnacle Mtn 3P

L e

P.0900.PMCHILD

Children’s Education at Finnacle Min SP

P.0900.PMCHILDFILM

Children's Education Film at Pinnacle Mt

GO [ G| RO L | Caf PO =] G| G| B[ G| G| PO =

F.O900.PMCHILDTOUR

Children's Education Tours at Pinnacle M

Level 1 Level 2 Level 3
Adult Wildlife Film
Devil's Den
Adult ol
Education Adult Wildlife
T Devil's Den  [w_| Tours Devil’'s Den
Devil's Den
Wildlife i ; -
Education '\ Children’s Wildlife
Children's || Film Devir's Den
Education
Devil’'s Den
AN Children’s Wildlife
Tours Devil’'s Den
Adult Wildlife Film
Pinnacle
Adult |
Education
/ Pinnacle Adult Wildlife
Pinnacle ¥~ Tours Pinnacle
Wildlife
Education _ ) Children’s Wildlife
N Children’s e Film Pinnacle
Education
Pinnacle ) o
¥ Children’s Wildlife

Hierarchy Example

Tours Pinnacle

Only the level 3 WBS elements would be used in transactions for posting to this project.
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Users can view the hierarchy with the CN41 Transaction.
Enter the Project Definition
Click execute.

Click on the graphic icon for a graphical view.

e e

Click the Struct graphic button.

Evaluation

Edit Got

ironment Systern  Help

a <1|®&|Q[H][ﬁ|$3@ﬁﬁ|lla|(

.‘;ﬂfa System: Structure Initial Screen
2 B 5 @ 4 DBoprofle G PSinfoprofile &% Status Sel.vers.

J
Project Management Selections (PS Info profile: 000000000001) é] 1
Project P.0000. STERRA
WBS Element to
Networkiorder to o

Evaluation

Edit G

Project Info System: Structure Overview

M@F

. _ = Struct.graphic 4 Period d-down
cHBRE ERSS FE1TE2 & T & :
115] Histogram
Mo. of Project object: 15 ﬁ, WBS B Totals curve..
Ntwk struct. A Correlation...
Project object Project object E:E 2]
= Bar chart s ABC analysis..
{vi- sierra 'n'1'_1c|11'fe El:lL_lcatmn P.2900 . SIERRA [IEI Classification
[¥| - Education at Devil's Den SP P.2900 . DEVILSDEN -
[v| — Adult Education at Devil's Den SP P.0900.DDADULT [IEI Seamenting
[v] + Adult Education Film at Devil's Den S|P.3900.DDADULTFILM |£ Portfolio |
[v| r Adult Education Tours at Devil's Den |P.0900. DDADULTTOUR
[v| = Children's Education at Devil's Den SP |P. 0008 DDCHILD 3
[v| » Children‘s Education Film at Dewil‘s |P.2900.DDCHILDFILM
[v| » Children‘s Education Tours at Devil's|P.2900.DDCHILDTOUR
Project Info System: Structure Graphic
Bl &a T4
Froject definition
70800 . SIZRAR
Simcra Mildlifae
Edocakion
A
l "
— saas| AASIS displays a
Edocation at Davil's Dam Edocation at H H
e w=u graphic view of the
I .
f ) hierarchy.
NES slsnant FES alasnant NES slsnant
0850 _CoADULT 0850 COCHILD 0850 TMADULT
atalt Edacation At nilamen's EMmcatiom BE Actalt Education At
Daval's Dam 5P Davil's Da=m 57 Pimmpcle Mbkn ST Pizmpcle Men 57
[ | | 1
1 1 1 1 1 1 1 1
NES slanant NES alsnant FES alsnant NES slsmant NES slsoant NES slsnant VES slanant FES slanant
P850 CCODULTTILE P850 CCADULTTODR P850 COCH TLOFILN 70850 COCHILOTAUR 20850 MODULTITILE PO MODULTTAUR P 0850 TMCITLOFILM 0850 TMCITLOTAUR
Actalt Esocation Film at Aalt Tgocatiom Tours at mildren’s Education mildren’s Iducation Actalt Esocation Tilm at Adalt Egocatiom Toura at (mildren’s Education mildren"s ducation
Daval's Dam 5P Daval's Dazm 5P Filn st Dewil's Da=m Toars at Davil's Da Pimmpcle Mbkn ST Pimmpcle Men ST Filn kb Pimmacle ME Toars ak Pimnacle N

Displaying the Project Hierarchy with CN41
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Exercise

Practice your hierarchy skills by creating the following project:

The project is for a private grant in agency 0080. The number of the grant is

the same as your logon id. The project has three levels of WBS elements.

Name the WBS Elements as follows:
P.0080.L1(your logon)-1
P.0080.L2(your logon)-a
P.0080.L3(your logon)-w
P.0080.L3(your logon)-x
P.0080.L1(your logon)-2
P.0080.L2(your logon)-b
P.0080.L3(your logon)-y
P.0080.L3(your logon)-z
Run report CN41 to view the hierarchy

Level 1 #1
Level 2 #1
Level 3 #1
Level 3# 1a
Level 1# 2
Level 2# 2
Level 3# 2
Level 3 # 2a
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In chapter seven, you will learn the difference between cash-basis and
accrual-basis accounting reports. You will also learn which reports in AASIS
are on the cash basis and which are on the accrual basis of accounting.

The Timing Difference

The difference between cash basis, accrual basis, and modified accrual basis
reporting is the result of the timing of expense and revenue recognition.

e Cash Basis recognizes and records revenue when received and
expenditures when actually paid. The state budgeting system uses the
cash basis of accounting.

e Accrual Basis recognizes revenue when earned and measurable
regardless of when collected. Expenses are recorded on a matching
basis when incurred. All proprietary and trust funds as well as the
government-wide financial statements use the accrual basis of accounting.

e Modified Accrual Basis recognizes revenue only when it becomes both
measurable and available to finance expenditures of the current
accounting period. It formally recognizes expenditures, whether paid or
unpaid, when they are incurred against the account. All governmental
funds use the modified accrual basis of accounting.

Governmental Accounting

Governmental Accounting Standards Board (GASB) statement 34 requires
the State of Arkansas to report government-wide financial statements on an
accrual basis. Most AASIS reports are on the accrual basis of accounting.
Because of state budgetary requirements outlined in Arkansas code
annotated Title 19, it is necessary to have reporting capability on the cash
basis of accounting. For some federal grant reports, cash basis can be used
by election.

Accounting for public funds requires organizations to demonstrate the
operational accountability for the entity as a whole and their fiscal
accountability for a specific fund.

Governmental funds are accounted for on a modified accrual accounting
basis.

The reporting results are different for a cash-basis report and an accrual basis
report for the same cost object.

Cash-Basis Reporting

e The Actual Budget Report (Transaction Y_DEV_80000046) is on the
cash-basis. This report is developed from the Funds Management
Budgetary Ledger. Thus, it lacks the detail needed for project accounting.
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The actual budget report displays fund/funds center/commitment item
totals. It cannot be drilled down to the cost objects.

e To view cost objects for commitments on the cash basis, use the ZCMT
report. This report will give you the line items which total up to the
commitments on the actual budget report.

e To view cost objects for expenditures, use the ZWARR_DETAIL report
selected by cash date. This report was developed by merging information
found on the Special Purpose Ledger and the Funds Management
Budgetary Ledger.

Accrual-Basis Reporting

e All other reports in AASIS are accrual-basis. These include all of the
reports in the Project System and Special Purpose Ledger reports such as
the trial balance and GD13.

Project Reports and Their Accounting Basis
e Reports in Controlling (see chapter 8)- Accrual
e Reports in the Special Purpose Ledger (see chapter 9) - Accrual

o ZWARR_DETAIL selected for WBS elements and cash date (see chapter
10) — Cash

Accrual vs. Cash Reporting Exercise

Select the basis of accounting for each report: Accrual Cash

Reports in the Special Purpose Ledger X

Actual Budget Report (Y_DEV_80000046)

Reports in the Controlling Module

ZWARR_DETAIL selected by cash date
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Commitments in Budget Reports

e In Budget Reports, commitments are encumbrances to budget. The Open
Commitment Item Report (Transaction ZCMT) produces results equal to
the commitment column of the Actual Budget Report (Y_DEV_80000046).

¢ Commitments happen at the point of purchase requisition, purchase order,
or funds reservation.

e In the cash-basis budget reports, commitments are also recognized for
invoice entry.

e You can view commitments (aggregated with other commitments for the
fund/funds center) in the Actual Budget Report. They are never seen in
the ZWARR_DETAIL report.

Commitments in Controlling Reports

¢ You can view commitments in the controlling commitment reports. These
include the plan/commitment/actual and commitment line item reports.

Commitments in Special Purpose Ledger Reports

e In the Trial Balance (Transaction Y_DEV_80000025) open commitments
are reflected in the vendor payables section.

Timing Differences in Treatment of Commitments

e Commitments are relieved and expenses charged in the accrual-basis
reports at the point of goods receipt.

e Commitments are relieved and expenditures charged in the cash-basis
reports at the point of payment.

Expense/Expenditure Reporting

You can view expenses on an accrual basis in the Project System reports and
Special Purpose Ledger reports.

You can view expenditures on a cash basis in the Actual Budget Report
(aggregated) and the ZWARR_DETAIL report (detailed).

Timing Differences in Treatment of Expense

e Expense posts to accrual-basis reports when goods are received, or if
direct-invoiced, when the invoice is posted.

e Expenditures post to the cash-basis reports at the payment run.

For example, an agency orders $200 worth of office supplies. When the
supplies are received, the accrual-basis report will show office supplies
expense of $200. The cash-basis report will show office supplies
expenditures of $0. After payment, the cash-basis report will catch up with
the accrual basis report and show office supplies expenditures of $200 for
this purchase.
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Cash Basis Accounting Accrual Basis Accounting

(Actual Budget Report) (Project Plan/ Actual/ Commitments Report)
Commitment Expenditure . Commitment Expense
The purchase requisition is entered. A commitment is recognized in both cash and accrual.
$200 PR . $200 PR

The purchase order is entered with reference to the purchase requisition. The commitment is still
the same in both cash and accrual.

<$200> PR | <$200> PR
$200 PO | $200 PO

The timing difference becomes apparent at the point of goods receipt, which is recognized as an
expense in accrual accounting and has no effect on cash basis accounting.

No effect <$200> PO Office Supplies SRR
’ 200 200

At the point of invoice entry, the amount is still seen as a commitment in the cash basis reports.

Accounts

<$200> PO Payable GRIR
$200 Invoice 200 200] 200

At the point of payment, the cash basis reports recognize the expenditure.
' Accounts

<$200> Invoice $200 Payment | Cash
® y 200 | 200 200
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Agency A submitted a purchase order for 3 boxes of copier toner in period 1.
The goods receipt was posted in period 2, but the payment was not made

until period 3.

When will this purchase show up in the
reports as a commitment or expense?

Commitment

Expense/

Expenditure

Cash-Basis Reports

Accrual Basis Reports
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In chapter eight, you will learn how to run and interpret the Project System
reports.

Key Points

The reports in the Project System display revenues, commitments, and
expenses.

You can drill-down to line items in the controlling reports and display the
original document and related documents in AASIS.

Actual/Commitment/Total/Plan in CO Area Currency (Transaction
S_ALR_87013542)

Menu path: Accounting> Project System> Information System> Financials>
Costs> Plan Based> By Cost Element> Actual/Commitment/Total/Plan in CO
area currency

In this report you can see the plan (if one has been entered), the
commitments, actual expenses, and the difference between the plan and
actual expressed both as a percent and a total amount. This report has a
standard SAP layout which cannot be changed by the user.

Planning note: A plan is entered through the Planning Budgeting and
Administrative System (PBAS) when budgets are entered for non-statistical
WBS elements. (Most projects in AASIS do not have a plan entered for their
respective WBS elements. A plan can also be entered manually if the WBS
element is non-statistical.

A plan for a statistical WBS element cannot be entered in the Project System,
but can be entered in the Special Purpose Ledger. Plans for non-statistical
WBS elements can be entered in the Project System, the Special Purpose
Ledger, or both.

Only a plan entered in the Project System module can be viewed in Project
System reports. A plan entered in the Special Purpose Ledger module
cannot be viewed in the Project System, nor can a plan entered in the Project
System be viewed in Special Purpose Ledger.

See Appendix B for detailed instructions on how to enter plans.
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Selecting the Report

1. Enter Transaction S_ALR_87013542.

You may see a pop-up message asking for a
Databass prof. i[z) database profile. The database profile is 1 preceded
v % by eleven zeros. Click the green check.

2. Enter the Project Definition or WBS element that you wish to view. Do
not enter a value in the Network/order, Activity, or Materials in network
fields. These fields are not used by AASIS

3. Enter the selection values. Controlling area is always ARK and the
plan version is 0 in the controlling reports. (These will default.) Select
the fiscal years and periods that you want to view.

4. The selection groups will narrow the report down by the type of
expense (cost element) or broad category of expense or commitment
item (cost element group). To display all expenses, leave these
selections blank.

Note: You can display the cost element groups with Transaction
KAH3. This allows you to view the cost elements assigned to a group.
New groups can be requested from DFA Office of Accounting if
needed.

5. When you have made the desired selections, execute & the report.

Program Edit Goto  Environment
2B @@ SHE Bnon BE @I
Actual/Comm/Total/Plan in COAr Crcy: Selection

Wa variation | g% = Output Parameters... || Data Source... | | Exract Parameters.. B3
] 5
Froject Management Selections (DB profile; 0000000000017

Project F.Bam.wmmamnaﬁ_z

WHSE Element to
Metwarkiorder to
Activity to
laterials in netwark to

Systerm Help

[elelole] | [

Selecuon values
Controlling Area ARK
Flan Version e}
From Fiscal Year 2006
To Fiscal Year 2006
From FPeriod 1
To Period 12

Selection groups
Cost Element Group
Orvalue(s) i

S_ALR_87013542 Selection
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Viewing the Report

1.

o~

The report header gives the project name, description, person
responsible, number of pages, and periods selected

You can select the entire project or a single WBS element from the
navigation bar.

The first column of the report contains the cost elements. The numeric
code and description of the cost element is the same as the general
ledger code on a transaction.

The next column of the report contains the actual expenses.

The third column contains the commitments. These include purchases
up to the point of goods receipt and funds reservations.

Actual and commitments add up to the amounts in the total column.

If a plan was entered for the project, it will be shown in the plan
column.

To view more of the report, click the page right icon_*_ to scroll to the
next page.

Coe CHE DDosn BE @m

Act/Com/Total/Plan
Ta & & H

pil
= | [H coumn | 144 |

i i eI

fr
2 Wariation: Object
=3 PRJ F.0B10.WLH1002005 A grant to

[£1 WBS F.0510.WOODYADMIN Waot
WBS F.0610.WOODYTRANSFER

Act/Com/Total/Plan As oT::08/31/2005

Page: 2/ &

Column 1/ 4

Object PRJ F.0610.WLH1002005 A grant to protect a

Person responsible Dept of the Interior

From Fiscal Year 2006 To F ear 5 2006 7

|Per1’cd 1 To P 4 12 6

3 \ \

Cost elements Actual Commitments Tota\ Plan
5050001080 02 - Mileage 275.00 275.00
5000006008 Office Supplies 500 .60 500 .60
5000811000 Photo Supps Mats 2,418.75 2,418.75
5000025000 Agri Hort WL Supps 1,250.00 1,250.00
51000010080 04 Assist Grants Aid 20, 000.00 20, 000.00

B |* A1l cost elements 20,775.00 3,668.75 24 443 .75

S_ALR_87013542 Page 1

9.

Cost elements

The next four columns identify commitments by the source and total of
the commitments.

Purchase requisz|Purchase order |Funds reservati

Total commitmen

e

5050001008
5090006008
5090011000
5080025000
5100081008

A1l cost

B2 - Mileage

Office Supplies
Photo Supps Mats
Agri Hort WL Supps
04 Assist Grants Aid
elements

1,250.00

1,250.00

2,418.75

2,418.75

2,418.75
1,250.00

3,668.75

S_ALR_87013542 Page 2
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Drill-Down Detail

You can drill down to the detail for both line items and documents.
Documents can be displayed for background transactions in the Controlling
Module, SPL, Funds Management Module and Accounting.

Line Item Display

To see more detail for any item, double-click the item. A list of line items that
make up the total will be displayed.

List Edit s Extras Environment tem  Help
& || 2 dH @@ BEE D008 EE @
Display Actual Cost Line Items for Projects

@ Document &y MasterRecord [ | & B | & F | H & & |3 % | TR T & & O

Layout 15AP Doc . datesobject-cost element-swalue
Chject FRJ F . 0&l0 WLH1002005 & grant to protect and restore
Co=t Element S050001000 To E050001000 02 Mileage
Po=ting Date * To *
Doc. Date OTy |Object “|CostElem. |z Value COCurr| COCr |z Walue TranCurr| TCurr
08/31/20... || W... [F.0610.WOODYADMIN 5050001000 150.00 |UsSD 150.00 |USD
08/31/2005 |W... 125.00 |UsSD 125.00 |USD
F.O610.WOODYADIMIN o . 27500 USD = 275.00 USD
I, am 27500 USD == 275.00 USD

Drill-down to line items in S_ALR_87013542
Document Display

Double-click an item from the list. This will display the accounting document
(FI-General Ledger document) for the transaction that created the item.

Edit Goto Extras Settings Environment System Help

Bl H I @E@ SHE OHDOa8 EE @

Display Document: Overview
& & Taxes &% Display currency

Document

{Document Number: 1000000028 Company Code  ARK Fiscal Year 2006
Cocument Date B8/31/20085 Pasting Date 0873172005 Period 2
Reference PROJECT ACCOUNT Cross-CC no.

Currency UsD Texts exist ]

ltermns in document currency

Itm PK BusA Acct no. Description Tx Amount in uzD

a1 31 0610 2000019 Wanda Wade PO 275 .00-
002 40 0610 5050001000 82 Mileage PO 125 .00
0A3 48 G610 5050081000 A2 Mileage Pa 150 .80

Next Level Drill-Down to Document
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To view the related documents, click Environment from the menu bar.

1. Choose Environment> Document environment> Accounting
documents. This enables users to view the integration points for the
transaction in AASIS. There are four documents to view for this
transaction. The original document is the one that was displayed when
you double-clicked. You can also view documents for Special Purpose
Ledger, controlling, and funds management.

Erwironrnent  Systern Help

i changes ' al A1 @ List of Documents in Accounting
1 Checkinformation . .
ry Documents in Accounting
Object type text Doc. Mumber
i Dacument environment v Original document | Spec. purpose ledger 1000003201
B Additional assignments v | Accounting docurments Controlling Document 0100002901
F . Funds Management doc 1000000661
it Waluation +
g¢ Correspondence Relationship Browser
ts  BIS readjustment
N & original document | 3 | %
toin usD
int Conctenctinn P 10 RRA FR-

Environment Selection Process

2. Double-click the Special Purpose Ledger document number to select it.

List Edit Goto Environment Setti

& O EH I CEQ CHAE HDLHD PR @ |

Display FI-SL local actual single docs
@ ad B2 BT EEE 4

There is/are 0001 document(s) with 00004 line items

DocumentMo O Period Year CoCd R Ver Ld RefDocumnt D Postg Date Value date Entry date Time User name

LnItm Item Account Tran BusA Cost Cir Func. Area Fund Order WBS Element StatkF Funds Cir F. type Cmmt item LogSystem PaCC Part.a
10000803301 & 2 2008 ARK @ 1 Z1 1000000028 W B8/31/2005 08/31/2005 08/31/2005 14:53:05 CSVOLLMAN

[e[elzlelch] 1 2110002008 RFBU 0610 FFBEOEA SPEC 210:60:00 211080
6e80862 1 2110002000 RFBU 0618 HECE161 GENER  210:00:00 211000
[efeleleleled 2 5050001000 RFBU 0616 333588  ADMN FFBOGEE F.B616 . WOODYADMIN 6102 SPEC 502:00:02

(el 3 5050001000 RFBU 0810 383281  ADMN HSCB161 F.0610 . WOODYADMIN 272 GENER  502:00:02

* Total

tKF D/C Trans.cur. Crcy Co.cd.curr Crcy2 Qual

125 06- USD 125.06- USD
1608 .06- USD 160.06- USD
125 06 USD 12586  USD
1508.06 USD 180.06 USD

£ Y e e

B.068 UsD g.0a8 UsD
Special Purpose Ledger Document
The Special Purpose Ledger splits the posting by fund. We can see the
accounts, funds, cost centers, functional area, and WBS elements.
Commitment item and funds center codes are also displayed. Scroll to the
right to view the amounts.
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3. Go back to the list of accounting documents and choose the controlling
document.

as Environment System  Help

DdH eae DHE HDoan I BAER @m

Expand the document by
clicking the plus sign.

Pisplay Actual Cost Documents
nent &y Master Record @l@?‘&?‘@ﬁ|g|ﬁ@l@

1SAP Primary cost posting
‘Darea currency usb UED

*% DocumentNo Doc. Date Document Header Text RT RefDocNo  User
PRw OTy Object CO object name Cost Elem. Cost element name
100002901 ©8/31/2005 R 1000000028 CSVOLLMAN

List Edit Go

Seftings Extras

B H ea@ SHE DDon BE @@
Display Actual Cost Documents
& Document & Master Record @|@$|E‘ ?|@@ﬁ| E|ﬁ@|(ﬁ

Environment System Help

Layout 15AP Primary cost posting
COarea currency UsD UsD
<y DocumentNo Doc. Date Document Header Text RT RefDocNo  User Rev RvD
PRw 0Ty Object C0 object name Cost Elem. Cost element name Value COCurr Total quantity PU

= 100002901 08/31/2005 R 1008060028 CSVOLLMAN

1 CTR 383500 DFA 5050001000 62 Mileage 125.00

2 WBS F.0B610 .WOODYADMIN Woodpecker protection admin c.. 50500010080 02 Mileage 125.00

3 CTR 383201 DFA 5058001080 82 Mileage 150 .08

4 WBS F 0610 WOODYADMIN Woodpecker protection admin c.. 5058081000 82 Mileage 15668

Controlling Document

Postings are displayed for each cost object.

4. Go back to the list of accounting documents and choose the funds
management document.

List Edit Goto Views Seftings System Help
ala B @@ SHE Sno0 HE @
Display FM Document: Overview

GE AR 3% @ BTl B O

Display FM Document: Overview

0813112005 15:49:43

FM DocNo. ™ Itm|Fund Funds Ctr|Crmt item| Statind. [FMAC | FMAC Amnt|Ledaer “|*Year| Per|[FM psta d. “|Fldocno. | Itm|Value type| Amt type

10000006615  1|FFBO0O0O  [610Z 502:00:02 UsD 125.00 |Payment Budget| 2006| 2|08/21/2005 [1000000028| 2|Invoices |Original
2|HSCE101 (272 502:00:02 USD 150.00 2 1000000028 | 3|Invoices |Original

Funds Management Document

The funds management document displays the budget posting to fund, funds
center and commitment item created by the transaction.
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Actual/ Plan/ Variance Absolute/ Variance % (Transaction
S_ALR_87013543)

Menu path: Accounting> Project System> Information System> Financials>
Costs> Plan Based> By Cost Element> Actual/ Plan/ Variance-Absolute/
Variance %

This report is similar to Actual/Commitment/Total/Plan in CO area currency--
S _ALR_87013542, except that it does not contain commitments. Only actual
expenses on an accrual basis are shown here. Make the selections to run
the report just as you would the Actual/Commitment/Total/Plan in CO area
currency report discussed previously.

Report  Edit Goto  Wiew

JH @ CHE Do BE @&

Actual/Plan/Variance
@ EHO T %0l & F | counn 14 4 p | E & e ke

Variation: Object fctual /Plan/Variance 85 of: 07/05/2005 Page: 2/ &
2 {3 PRJ C.0800.0ZRK Czark Fitness Cc
WHS C.0900.0ZARK Ozark FC C Column: 1 ¢ 3
Object FPRJ C.0900. 0ZRK Ozark Fitness Constr
Ferson responsible Capital Project
From Fiscal Year 2005 To Fiscal Year 2005
From Period 1 To Period 12
Cost elements Actual Froj. plan War. abs. Yar. %
5030005100 Pest Control CI B2 2,500.00 2,500.08- 100.
5060002000 Eng & Architect Fees 2,300.00 2,300.00
S0600609099 NBR COSET PRSER&FEE 2,300, 00- 2,300.00-
B090003000  Special Purpose Supplies 10,500, 00 10,500.00
5099999999 NER COSET COMMAT&SUP 18,500, 00- 1@,500, 08-
E * A11 cost elements 2,500,008 2.,500.00- 100.

Actual/ Plan/ Variance Absolute/ Variance %

The report compares actual and planned expenses, with the variance
expressed as a dollar amount and a percent. This report has drill-down
capability.

65



Project Accounting
Chapter 8 Reports in the Project System

Period Comparison--Actual (Transaction S_ALR_87013545)

Menu path: Accounting> Project System> Information System> Financials>
Costs> Plan Based> By Cost Element> Period Comparison-Actual

This report breaks out actual expenses (on the accrual basis) by period. The
periods are based on the fiscal year. (Period 1 is July; Period 2 is August,
etc.)

Selecting the Report

Brograrm  Edit Goto  Enwironment  Systerm  Help
BB Cae BEE Do AR @ m
Period Comparison - Actual: Selection

(5 4f» |2 | DataSource.. B3 47 DBprofile | G5 DB profile 4 Status

Project Management Selections (DB profile; 000000000001}
Froject F 0590 B5PYR43225 . to
\WBS Elernent to
Networkiorder to
Activity o
Materials in network to E
Selection values
Cantralling Area BRK
Fizcal Year 2006
Selection groups
Cost Element Group [ Jafelle o @
Qrwaluels) to

Period Comparison-Actual Selection Screen

The report selection screen is similar to the Actual/Commitment/ Total/
Plan in CO area currency report. Enter the project or WBS element, fiscal
year, and cost element or cost element group as desired. In the example
above, cost element group 5020002 is entered. This will select only
maintenance and operation cost elements. Execute the report.
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Viewing the report

Project Accounting
Chapter 8 Reports in the Project System

1. Select the entire project or a single WBS element from the navigation
bar. The navigation bar can be turned on or off by clicking the
display/hide icon for the navigation bar. &

2. The first column of the report contains the cost elements

3. Actual expenses are listed by cost element for each period. Drill-down

and accessibility to accounting documents is also available from this

report.

4. Click the page right icon

EBEeport  Edit

Goto

Period Comp. -Actual
?:g)@-%aalﬁlﬁlﬂsﬁlé
=

Wariation: Object
FRJ F.0580.05FY04322500 Disloca
SPY04322500-3 C
0.05PY04322500-
SPY04322500-4 C
WWBS F.0580.05PY04322500-
=2 [ wwBS F.0590.05FY04322500-5 C
WWBS F.0580.05PY04322500-
=2 [ wwBS F.0590.05FY04322500-6 C
WWBS F.0580.05PY04322500-
=2 [ wwBS F.0590.05FY04322500-7 C
VWBS F.0580.05PY04322500-

» to go to the next page, which will display
postings for the next six periods.

eport Edit Goto 5 C em  Help

A H @@ CRE ahan BE @
riod Comp. -Actual 4
Q& EH| T %M & F | 68 coun 144 » M| &8 38

Person responsible Dept of Labor

Ohject PRJ F.0590.05PY04322500

Dislocated Worker 20

Fiscal Year 2005 3
Cost elements Period 1 Feriod 2 Feriod 3 Feriod 4 Feriod & Feriod 6
5020002000 Telecommunications Wired 1686.77 185.77 155.83 896.00 330.74 33 .57
5020003000 Telecomm Wireless 59.30 123 .68 58.84 30.97 58.52
5020004000 Network Serwvices Expense 242 .00 368,90
5030081000 Printing
50300030080 Advertise Clip Sve 74.00 84.00 108800 1359.00
5030012000 02 - Yehicle Maintenance 1,308.23 50898
5030016008 DP Eguip Maint 2,526.00 a03.0e
E38017R00 Software Maintenance 1,070.008
5040001000 Electricity 172.92 138 .61 132.90 84.19 106 . 61
5040005080 Rent of Facilities 2,831 .67 2,831.67 2,831 .67 2,031 .67 2,831.67 2,831 .67
5040007000 Rent of Office Eguipment 147.32 147.32 147 .32 260. 26 147.32 147 .32
5040011080 Other Rent & Leases 187.25 187.25 187 .25 187.25 187.25 187 .25
5050081000 02 - Mileage 97.24 180.20
5050003000 02 - Meals & Lodoing 324.09 66 .80 216,67
BOFEORZE00 Mehicle Insurance 4,008.00
5070003008 Bld Contents Ins 1,192.00 186.00-
5080004000 Charge Card Payments) 2 400.15 229.34 291.70 341.32 170.57
5080019000 WYeh Lic Title Fees 93.25
5050004080 Tires
5090006000 Office Supplies 3881 185.05
5090007080 Educ Supplies Mats 1,150.87 3367
50900168000 Subscriptions Pubs 81.74 81.74 81.74 81.74 81.74 81.74
50960190080 Food Purchases 41.20
5090022000 02-Kit,Jan,House Sup 4063
5090026000 Data Processing Supplies
5098027000 Software/Licenses
* 211 cost elemnents 7, 863.05 6,821.21 5,439, 92 4,240.03 6,053.25 4 606 .35

Period Comparison-Actual Report Page 1
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Project Line Item Reports (Transactions CJI3 and CJI5)

Menu path: Accounting> Project System> Information System> Financials>
Line ltems>

There are two line item reports for projects: commitment line items
(Transaction CJI5) and actual line items (Transaction CJI3). Each of these
reports is on the accrual basis and has drill-down capability. The layout of
these reports is not standard and can be set by the user (see Appendix A
Setting Layouts.)

Actual Cost Line Items for Projects (Transaction CJI3)
Selecting the Report

1. Enter or select the project or WBS elements that you wish to view.

2. If desired, narrow the selection by cost element or cost element group.

3. Enter a date range and layout.

4. Click the Further Settings button. The default maximum number of hits
is 5,000. If you are working with a large amount of data, you may need
to increase this so that all records can be selected.

5. When you have made your desired selections, execute the report.

Eeport  Edit Goto  Extras  Systerm Help

E 343 Ce@e BHE DD o0 BE @
splay Project Actual Cost Line Items

D o [ )2 B B @ & DBprofle G DB profile | |« Status | )3 Further selection criteria

Project Management Selections (DB profile: 000000000001) ;|I 1
Project C.0908 . DZRK to
WBS Element to =
MNetwarkrorder o E
Activity to
Materials in netwark o

Cost Elements
Cost Elament 2 ta
Qar
Cost Elerment Group

Paosting Data y4
Posting date A5/01 /2005 to B6/30/2005 @)
Settings [ |variant fields only
Lanyout 158F Doc.dateiohjectcost eleme Maximum ho. of Hits 5,000
Further Settings... 4
i %

Display Project Actual Cost Line Items Selections
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Viewing the Report

onrment  Systern  Help

8 ea@ DHE Soo0 BRI @ m

Display Actual Cost Line [tems for Projects
&F Docurnent | Sy Master Record @|@$‘é ?|@ﬁﬁ‘ = %| TE‘@‘&D%M:&

Layout 1SAF Doc.datesohject “cost elemnent-value

Object

Co=t Element
Fo=ting Date

PRI C.0900.0ZEK
5060002000 To
06-01-2005 To

Ozark Fitness Construction

5099999999 Eng & Architect Fees
06302005

Dioc. Diate OTy | Ohject “|CostElermn. ] “alue COCurr| COCr |z “alue TranCurr| TCurr
OB/24720.. ||y, 4060002000 230000 [USD 2300000 |USD
062472005 VY. 5060009099 2,300.00-|USD 2,30000-|UsD
062472005 (VY. 4090003000 10,500.00 |UsD 10,500.00 |USD
062472005 (VY. 4099995339 10,500.00-|USD 10,500.00- | USD

C.0900.0ZAR K 40 . 0.00 USD 0.00 USD
L 0.00 USD 0.00 USD

Actual Cost Line Items for Projects Report

The report lists the actual line items for the Project Definition/WWBS elements

selected. You can double-click any item to view the supporting documents.
You can also click Environment to see additional related accounting
documents.

To see the cost center on a project line item report, add the field for Auxiliary

Account Assignment to the display. On a cost center line item report, the
Auxiliary Account Assignment field will display the WBS element or Internal
Order.

Commitment Line Items for Projects (Transaction CJI5)

Follow the selection process as outlined on page 62 for Actual Costs/
Revenues Line Items (Transaction CJI3). Execute the report.

Display Commitment Line ltems for Projects
EF Document ||y Master Record ‘@?‘é ?l@@ﬁlg%‘ T@@lﬂ%l@

Layout 1SAP Doc . date/object/costelensvalus’

Object FRJ F.0610 WLH1002005 A grant to protect and restors
Debit date 06-01-2005 Te 06302005

“ D..|Debitdate |OTy|object “Castelem. [z Yalue COCurT|z Tatal Quantity| UM

o |0B/0872005 [w.. 5090006000 0.00 0|ZR:

DB/22/2005 WY, 4090011000 0.00 0 |EA

06/09/2005 |W... 5050016000 0,00 0[EA

0B/ 0/2005 WY, 4090025000 0.00 0 |EA

06/22/2005 |W... 60.00 5 EA

F.0B10MMO0DYADMIN &b - 60.00 = 5 EA

0 ZR5

I, P 60.00 == 5 EA

0 ZRS5

0B/08/2005 |W... 5050006000 0,00 IS

DB/22/2005 WY, 4090011000 967.50 2 |EA

06/09/2005 |W... 5050016000 0,00 0[EA

06/10/2005 |W... 5090025000 0.00 0[EA

F.0B10MMO0DYADMIN &b - 967.50 = 0cs

2 EA

vy P 967.50 == 0cs

2 EA

2N 1,027.50 = u = 0cs

Commitment Line Items for Projects Report

The report displays outstanding commitments for the selection period.
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Project Reporting Exercises

Use the project report: Actual/Commitment/Total/Plan in CO area currency
(Transaction S_ALR_87013542) to answer the following questions:

1.

10.

Look up the project for a federal grant in business area 0960 for grant
number CRIMECONTROL. What is the project number?

What is the total actual cost of electricity for WBS element
F.0960.HOMICIDE?

What is the total of the outstanding commitments for the entire
project?

What is the total of commitments and actual expenses for WBS
Element F.0960.CPVADMIN?

What is the total of outstanding purchase orders for WBS Element
F.0960.BURGLARY?

Who is the vendor for the outstanding purchase requisition for photo
supplies and materials?

Drill down to one of the Special Purpose Ledger documents for the
telecommunications wireless expense. What fund was this paid from?

Drill down to the controlling document for the same document. What
cost center was it paid from?

Drill down to the accounting document for the same document. What
is the offsetting account?

Drill down to the original document for the same document. Who is
the vendor?
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Use the Actual/Plan/Variance Absolute/Variance % Report (Transaction
S_ALR_87013543) report to answer the following questions. Select project
F.0960.CRIMECONTROL. Make the selection for fiscal year 2007 only and
for cost element group 5020002 only.

1.
2.

What WBS elements were selected?

What was the total spending for cost element group 5020002 for the
project in FY20077?

What was the total spending on Electricity for the project in FY20077?

Drill down to the line items for cost element 509015000 (Health/Lab
supplies). How many line items are listed?

Drill down to the document. What kind of transaction created this
posting?

Go back to the original reporting screen. Can you see commitments in
this report?

Who is the “person responsible” (in the report header).
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Use Period Comparison-Actual (Transaction S_ALR _87013545) to answer
the following questions. Look up project F.0960.WLH1002005 for FY
2005. Don't select a cost element or cost element group.

1.

2.
3.
4

8.
9.

In what periods did expenses occur?
Can you view commitments in this report?
Is this report on the cash or accrual basis?

In what period did expenses for WBS element F.0960.WWOODYADMIN
occur?

In what period did expenses for WBS element
F.0960.WOODYTRANSFERS occur?

Drill down to the line items on the expenses for period 12. How many
lines are displayed?

Drill down on the first line item. What account was debited in this
transaction?

What is the name of the vendor in this transaction?
How much money was transferred to this vendor?

10. Was sales tax paid on the transaction?
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Use Project Actual Line Item Report (Transaction CJI3) to answer the
following questions. Select project F.0960.CRIMECONTROL for periods 2
and 3 of 2007.

1.

What is the column heading for the column which contains the WBS
element code?

How many WBS element codes received postings for the period
selected?

What is the total spending for all WBS elements for the period
selected?

Drill down to view the transaction for cost element 5090016000. What
product was purchased to incur this expense?

Choose the line item for cost element 5020003000 and view the
accounting document. What account was credited?

What account was debited?
What was the posting period?

What was the transaction code? What icon did you click to get the
transaction code?
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Use Project Commitment Line Item Report CJI5 to answer the following
questions. Select project F.0960.CRIMECONTROL for September, 2007.

1.
2.

©

Subtotal the report by cost element.

What is the dollar amount of commitments for cost element
50900160007

Are the commitments noted above due to a purchase order or
purchase requisition or both?

What is the quantity of the above noted purchases?

Double-click on the dollar amount for cost element 5090006000. What
document was displayed?

Click on the account assignment button of the displayed document.
What cost center is displayed?

What fund and funds center will this purchase be charged to?
Are any goods receipts displayed in this report?
Is this report on the cash or accrual basis?
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In chapter nine, you will learn to run and interpret the Special Purpose Ledger

reports.
Key Points

You can use the reports in the SPL to display all general ledger codes. The
SPL allows the selection of cost centers and WBS elements at the same time.

You can drill-down to line items to view the WBS elements and display the
original document as well as other accounting documents in the system.

Plan/ Actual Projects—Y_DEV_80000015

Menu Path: Special Transactions and Reports (State of Arkansas)> Financial
Accounting> Controlling> Reporting SPL> Plan/Actual Reports in SPL>

Plan/Actual Projects
This report allows selection by WBS element.

The plan for the SPL is different from the controlling plan and is entered
manually by the users rather than downloaded from PBAS. Unlike the
controlling plan, which can only be entered for non-statistical WBS elements

with fund assignments, the SPL plan can be entered for any WBS element,
whether statistical or non-statistical. You should note that a plan entered in

the Project System cannot be viewed in the SPL reports. Likewise, a plan in
the SPL cannot be viewed in the Project System reports.

This report displays the actual debits, credits, and net and plan debits, credits

and net if a plan exists. This report is on the accrual basis of accounting.

Selecting the Report

1. Enter plan version 1 and the fiscal years and periods that you wish

to view.

2. The SPL reports cannot be selected by project. Users must

instead enter a WBS element or a range or list of WBS elements.

3. When you have made your desired selections, execute the report.

Program Edit Goto Environment System Help

& 3 dH I SEe

Plan/Actual projects: Selection
JI» [ £y Variation | §#  Output Parameters.. | Da

t
3 ( Selection values
: 1
Flan Version fi @
Fiscal year from 2085

Selection groups
Fiscal yearto 2008 g R

Period from 1 Cost Element group

Period to 12 Crvalue(s)
WBS element group

Orvalue(s)

Commitment Line Items for Projects Report

2l

ALL_ELEMTS
to

F.0610.WOODYADMIN to

F.0610 . WOODYTRANS..
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Viewing the Report

1. There is a navigation bar to the left of the report. This can be turned

on and off using the navigation bar icon %

Period selection can be for

all periods (folder selection) or any period (month selection). WBS
element selection can be for all WBS elements (folder selection) or any
WBS element (individual selection).

Report  Edit

Acc/plan/var project
T HE | [T

Wariation: Characteristics
Period
WBS Element

Period
selection

Wariation: Period

001 JUL

002 AUG
21 nna sFp

SPL Reports Navigation Bar

= {3 * ZFIZ-C0-WBS Selectio

Acc/plan/var project
l?:E dﬁ '%EEI E | & |

Variation: Charactgs
Peri
WBS Element

WBS
element
selection

Variation: WBS Element

= {3 * WBS element group
F.0610.WOODYADMI
F.0610.WOODYTRAN

2. The first column of the report displays cost element codes and

descriptions.

3. Actual revenues and expenses are separated into debits and credits.
The next column nets the debits and credits.

4. Use the arrow buttons to scroll forward and back in the report.

5. If a plan exists, it will be displayed. The Abs. var. column will display
the difference between plan and actual.

A& 2| # counn 144 \>I|Q5’£§§5EE3[E

Report:

Z-CO-WBS Acc/planfva
Period/Group 4
Cost T /Group

ect
12

B

Date:07/11/2005

Drill-Down Capability

a4

WBS t/Group F.0610 . WOODYADMIN. .F. 061
Lead column 2 Actual Deb Actual Cre | Actual Net | Plan Deb
5090006008 Vfo'l'ce Supplies 215.79 215.79
5090816008 Shop Indust Supps 430 .00 430 .80
50090025008 Agri Hort WL Supps 80.63 30 .63
Operating Expenses 726 .42 T26 .42
5100001000 O04 Assist Grants Aid 60,000 .00 60,000 .00
Assistance, Grants & Aids GO, 000 .00 60,000 .00
Expenze Cost Elements G, 726 .42 SO D S S S P Rt B P e e
Plan Cre Plan Net | Abs. var.
* Owver/Under Abs. 68,7265 42
215.79
5000006000 Office Supplies 215.79 430 00
5090016000 Shop Indust Supps 4308 .00 30 B3
5000025000 Agri Hort WL Supps 20.63 5 ?55'42
5100001000 O04 Assist Grants Aid 60,000 .00 :
60,000.00
*++ Oyer/Under Abs. 60,726.42 60,000.00
60,726.42
6O,726.42
SPL Plan/Actual Projects Report




Double-click a line to view the line items that make up the total value for the
general ledger code of the column selected.

You can drill down further by choosing FI-SL document to go to the SPL
document. You can double click to go to the FI document, or click Line Item

detail.

B0H @e DHE DDLD B @B
Actual Line Items for Table ZFINLEDT

Eﬂ & ? @ FI-SL document | Line item detail | Legend = Other listvariant

Ledger 1 Fiscal Year 2005 [4
Record Type Q Company Code ARK E
Version 1

D(DocumentNo|LnItm |Pstng Date|Account BusA|Documentho | Itm|Cost Ctr |Functional Area |Fund Fund Order WBS Element
5|1000002800( 000001 |05/27/2005) 5000006000 | 0610| 50000408 | 001 (383201 ADMN HECE101 F.B618.WOODYADMI

* Sum total

Line Items Display upon Drill-down

Double-clicking displays the document that created the financial posting—in
this case the goods receipt.

(] 2 dH ea  DHE UL BRI @0

Display Material Document 5000000471 - Colleen Vollman

show overview || [(3] | | Hold || check || Post | | [l Help

Display T Material Document & 000000471 2005
General k endor k 7] k Doc. info |

Document Date 05/27/2005 Delivery Note Vendor Surveillance Masters
FPosting Date 05/27 /2005 Header tt
0 [ Individual Slip g

Line |Material ShorText Qty in UnE E... |Stor.Loc Cost Center |WBS Element
1 |BINOCULARS 2 EA 383201 F.0610. WOODYADMIN (]

Material Document Display after Double-click of Line Iltem

Click the FI-SL document button to go to the SPL document.

List Edit

Goto  Exdras

JH e SHE DDhoo)
Actual Line Items for Table ZFINLEDT 78

3 & S & Fl-sLdocument | Ling itern detail | Legend || Other listvariant.

Ledger 1 Fiscal Year 20058
Record Tvpe Iz Company Code ARK



List Edit

Display FI-SL local actual single docs
T aT B2 BT EEE

There isfare 0081 document(s) with 88002 line items

DocumeniNo D Period Year CoCd R Ver Ld RefDocumnt D Postg Date Value date Entry date Time User name

LnItm Item Account Tran BusA Cost Ctr Func. Area Fund Order WBS Element StatkF Funds Cir F. type Cmmt item Lo
1000002301 & 11 2005 ARK 0@ 1 Z1 5000000471 W 05/27/2005 05/27/2005 05/27/2005 15:21:55 CSVOLLMAN

efeleleleh ) 1 5000016000 RMWE @610 383281 ADMN HSCE101 F.0610. WOODYADMIN 272 GENER  502:00:02

e e e e} 1 2111001000 RMWE 0610 ADMN HSCB101 272 GENER  502:008:02

* Total

Display of SPL Document

Double-clicking on one of the SPL lines also takes you back to the material
document.

Click the Line item detail button for detail from the AASIS table “ZFINLEDT”
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B & F & F-5Ldocu Legend | Otherlistvariant.
Ledger Z1 Fiscal Year 20058
Record Type e} Company Code ARK
Version 1

0| DocumenthNo| LnItm (Pstng Date|Account BusA| DocumentNo |Itm|Cost Cir

2|1000002800| 000001 |05/27/2005| 5000006000 |0610| 50000468  |001)383201

[

tems for Table ZFINLEDT

XSPLITHOD
KUNNR
LIFNR
ANLN1
DRCRK
POPER
DOCCT
DOCNR
DOCLN
RACCT

ARma

Enterzg‘;;==::::::::::;:
Enter

User name

Ref. procedure
Referenc org.un
Or.trans.currny
Item category
Changed
Customer

Vendor

Asset
Debit/Credit
Posting Period
Document cat.
Document Number
Line Item
Account number

[

SPL Line Item Detail

For more information and an explanation of each field, place the cursor in the

field entry and press F1.

Click Legend to obtain more information and a long description of the report
columns.

| Field description

15:21:55
CSVOLLMAN

MKPF
2005
UED
20000

100000284

5
011
5

1000002801

fee]elc]oyl

5090016000

A

B HSER BREE Do

Actual Line Items for Table ZFINLED

B & % B F-SLdocument Lineitem det Legend JOther listvariant.
Ledger Z1 Fiscal Year 2005
Record Type ] Company Code ARK
Version 1

D|DocumentNe|LnItm |Pstng Date|Account BusA|DocumentMo|Itm|Cost Cir
S|1006002300| 000001 (05/27/2005)| 5000006000 |6160| 50000408 (001 |383201

Legend

Field entry

Report columns

DOccT 1]

DOCNR Documentho
DOCLN LnItm

BUDAT Pstng Date
RACCT Account

RBUSA BusA

BELNR DocumentNo
BUZEI Itm

RCNTR Cost Ctr
RFAREA Functional Area
REZZGEBER |Fund

SZZGEBER | Fund

REZZAUFNR [Order
RZZPS_POSI|WBS Element
REZZSTAGR |[StatkF
RZZFISTL |Funds Ctr
REZZFM_FUND|Fund type
RZZFIPOS | Commitment itm
DRCRK D/C

POPER Period

Document category
Document Number
Line Item
Posting Date
Account number
Business Area
Document Number
Line item

Cost Center
Functional Area
Fund

Fund

order

WBS Element
Stat. key figure
Funds Center
Fund type
Commitment item
Debit/Credit ind
Posting Period




Plan/ Actual Cost centers and WBS Elements (Transaction
Y_DEV_80000024)

Menu Path: Special Transactions and Reports (State of Arkansas)> Financial

Accounting> Controlling> Reporting SPL> Plan/Actual Reports in SPL>

Plan/Actual Cost Center and Projects

This report allows selection by cost centers and WBS elements at the same

time.

Selecting the Report

1. Select the period range and fiscal years.

2. Select cost element or cost element group (optional).
3. Enter the desired cost centers and WBS elements.
4.

When the desired selections have been made, execute the report.

Program  Edit Goto  Environment Systerm Help
B a@ @@ BHE Do BE @m
Plan/Actual cost center & projects: Selection

4 Variation |§& OutputParameters.. | Data Source.. | Edract Pararmeters..  Reports..

Selection values 1
Flan Yersion 1
Fiscal year fram 20057
Fiscal yearto 2005
Period from 1
Feriod ta 12
—
] 2
Selection groups 4
Cost Element graup ALL_ELEMTS
Orvalug(s) 10
Cost center group
Orvalue(s) 383281 1o @
WHS element aroup
Orvaluels) F.0610.WOODYADMIN to F.BBW.L\IDDDYTR.&NSFI

Plan Actual Cost Center and Projects Selection

Viewing the Report
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1. The navigation bar is the same as the navigation bar for the
Plan/Actual Projects report described earlier.

2. On the first page, actual debits, credits and net are displayed for each
cost element and subtotaled by both cost center and WBS element.
3. Click the right arrow to view more columns.

it Edit
Acc/plan/iy 1 b
?_g@%)z?ﬁwﬂ‘ﬁ|a?|mcmumn M4 M| B e ag 2
Reports Report Z-CA-0CW  Acc/planfvar cctriwh Date: B6/02
B Acciplaniar cotréwh EEQDEIE;DUSG ;831231 }
Acciplandy tréawh 0% enter/broup
B e reain UES Element/Graup F.0610.W0ODYADNIN. .F 061
Lead column Actual Deb Actual Cre Actual Net P1
5890086000 Office Supplies 215.79 215.79
ERETETIEETTd 5896016080 Shap Indust Supps 430.00 430.08
EIEUEE PED 5098025080 Agri Hort WL Supps 80.63 80.83
= {2 * ZFIZ-CO-OCW Selection 0004 B (" Dperating Expenses 726 42 726 42
= 001 JuL o r* Expense Cost Elements 726.42 726.42
002 AUG E|***  F.0618.WOODYADNMIN Woodpec 726.42 726.42
> 5100081080 B4 Assist Grants & 80,080.08 §0,000.00
ggj iii - * Assistance, Grants & Aids B0, 0080. 08 B0, 800. 08
s e Expense Cost Elements 6@,000.00 6@, 0080.00
005 NOY £ |***  F.0610.WOODYTRANSFERS Woodpec g8,080.08 f0,880.00
006 DEC E [***+ 383201 dfa 80,726.42 80,726.42
B o7 JaN
[ 008 FeB B [*+*+ dver/under #bs £8,726.42 60,726.42
008 MAR 5A9008EEAD  Office Supplies 215.79 215.79
B otoAPR 5AS0016000 Shop Indust Supps 43008 43008
= 011 MaY 5838025000 Aari Hort WL Sunns 80.63 80.63

Plan Actual Cost Center and Projects—Page 1

4. On the next page, plan debits, credits and net are displayed if a plan
has been entered.

5. The report calculates the difference between plan and actual, both as a
value and a percent.

6. This report has the same drill-down capability as the SPL Plan/Actual
Project Report described earlier.

Report  Edit Goto 3 efting em  Help

& Bl Ca@ SHE DDo0 EE @

Acc/plan/var cctr&wb
@& EA T KOO & T 8 coumn 14 M| e

Reports [ e Z-CO-0CH  Acciplanfvar cotriwh 4 5 boagioz
B Aceiplanivar cetrdwb Period/Group 1..12
Cost Center/Group 383201
Acc/planky tréwh /
B el UBS Elenent/Group F 0610, w000vapn I F 061
Lead column Plan Cre Plan Net Abs . wvar war
5090006000 Office Supplies 215.79
variation: Pariod HEY0816008 Shop Indust Supps 430.80
= 5090825008 Agri Hort WL Supps 80.63
% {37 ZFIZ-C0-OCW Selection 0004  |mE |- Dperating Expenses 72642
o1 JuL a s Expense Cost Elements T26.42
B 002 AUG E|***  F.0810.WOODYADMIN Woodpec 726.42
: 5180801608 B4 Assist Grants A 56,660 _60
003 SEP !
008 0CT o H Ahssistance, Grants & Aids 60, 000,00
- b b Expense Cost Elements 6B, GO0 . DO
005 NOY T Gl F.BE10 . WOODYTRANSFERS Woodpec 60, 000,00
2 o006 DEC o kErt 383201 dfa GO, 726.42
007 JAN
108 FEB E *Ers2 OyerilUnder Bhs. 60, 726.42
W3 i 5690805608 0ffice Supplies 215.79
010 APR BOO0816000  Shop Indust Supps 430.00
011 MAY 5090826608 Agri Hort WL Supps 80 63
B 012JUN 5100001000 04 Assist Grants A £0,000.00
#2x:4 OyerfUnder fbs 60, 726.42
Page: 2

Plan Actual Cost Center and Projects—Page 2
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Trial Balance (Transaction Y_DEV_80000025)

Menu path: Special Transactions and Reports (State of Arkansas)> Financial
Accounting> General Ledger> Reporting (SPL)> Balance Sheet Reports>
Trial Balance

The Trial Balance is selected by fund, not by WBS element or project.
However, the WBS element field is available upon drilldown to line items.

The Trial Balance can only be selected for one fiscal year at a time.

For grant reporting, you should view the trial balances for each fund involved
to determine if there are due to/due from items, outstanding sales or use tax
liabilities, or fund transfers that are to be included as grant expenses.

In addition, the GR/IR account should be reviewed for open purchasing
documents.

Selecting the Report

1. Select the desired fiscal year and periods. A period selection of Period
from (blank) and period to 12 will display all periods for the fiscal year
including carry forward balances.

2. Leave the Account group selection at the default “ZFI TRIAL
BALANCE".

3. Enter the Business Area in the “Or value(s)” box under the Agency
group box. This is optional if a fund is also entered.

4. If desired, enter a fund in the “Or value(s)” box under the Fund group
box. Leaving this area blank will display balances of all the funds for
the business area, but you will be able to select them individually in the
report.

5. Execute the report.

Program Edit Goto Environment System Help

& e B I @@ SHEE B 0L

Trial sheet: Selection
@ tion Eff] Output Parameters... || Data Source...  Exract Parar

Selection values
Fiscal year 2005 1
Period from

Feriod to 12

Selection groups fl 2

Account group ZFI-TRIAL-BALANCE

Orvalue(s) to
Agency group 3

Orvalue(s) to

Fund group
Orvalue(s) HSCE101 J

Trial Balance Selections

Viewing the Report with Grants in Mind
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e When accounting for grants, you should review balances in Due to / Due
from accounts.

o Due to/Due from balances are created when financial
transactions that do not “balance by fund” are posted.

o (Note: GASB 34 establishes a fund structure that requires
specific fund financial statements. To accomplish this, each
fund must have a set of self-balancing accounts.)

o These accounts do not appear in the controlling reports. You
can drill-down by double-clicking the balance of the DT/DF
Clearing account.

o Select actual line items. The line item display contains a column
for WBS elements. If the due to/due from items pertain to the
grant, the WBS elements for the grant may be listed here.

o All Due-to/Due-from balances need to be cleared. For more
information on how to do this, contact your agency account
liaison at Office of Accounting or the AASIS Support Call Center
at (501) 683-2255.

Trial Balance
Tee@ 85| H | T | %/ | & T/ | B coumn |14/ 4] p| M| || K 2 aE &3

1000900003 CJ P&T 0900 # 003 10.00 (16.08) 0,90
1000900006 CJ P&T 0900 # OOG6 020.00 (920.00) g.ea
Ei * Cash On Hand 030.00 (930.00) g.ea
1100081001 Treasury Outgoing ] (311,561 .83) (311,561 .83)
1100081002 Treasury Incoming 325,820 .08 ] 325,920 00
1100081003 Treasury EFT Out ] (21,531.07) (21,531.07)
1100081006 Treasury Tnsfrs In 50E, 0O . 08 ] 506,000 .00
Ei * Cash in 3tate Treasury 825,920 .08 (333,002 .90) 492 327 .10
1130081000 Customer AR 31,199 .86 (20.00) 3,179 .86
Ei * Customer Receivables 31,199 28 (20.00) 31,179 .28
1140003000 DT/DF Clearing 3,500.00 (58,527 63) (55,027 .63)
= & Thterfind Rersivahle A RAMR AR (RA RIT RN [RR A2F RN
88 EHE @D s
| | Fund Fund Order WBS Element StatkF|Funds C

HSCE101 PAYROLL
HECE101 PAYROLL
HSCE101 PAYROLL
HECE101 PAYROLL
HSCE101 PAYROLL

Trial Balance and Line Item Drill-down for Due to / Due from Account
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e Sales or Use Tax Liability: This may be a reconciling item in grant
accounting.

o The use tax amount is included with the purchase price as an
expense at the time of goods receipt or invoice entry for accrual
accounting. There is an offsetting liability created for the
amount of the tax.

o At the beginning of the next month, a direct invoice is keyed
against the appropriate sales and use tax liability account for
payment of use tax. This direct invoice is processed via the
payment process.

o For accrual accounting, the sales and use tax liability section
must be reviewed for zero balance.

o For cash basis reporting, the subsequent direct invoice payment
will be reflected as an expenditure paid via the liability account.

Double-click the balance of the Due to Revenue line and select actual line
items.

Check to see if any outstanding balances displayed may contain a WBS
element for the grant.

2111001000 GRIR Clearing 97,598 .64 (938,023.04) (840,424 40)
BT |* Accounts Payable 315,052 .07 (1.256,169.35) (941,117 .28
2120002000 Sales Tax AP a (1,366.79) (1,366.79)
2120003091 02 Use Tax Payable 84 .01 a 84 .01
2120003098 Use Tax Payable Accr a (1,6000.29) (1,060._80)

=ll|* Due to Revenue 84 01 (2,376.68) (2,292 67)

—a o Aoz PR T PR FET RN PR

tem  Help

2 A HIeE DHE anon HE @ m

ne ltems for Table ZFINLEDT

@ FI-SL document || Line item detail = Legend = Otherlistvariant.

WBS Element StatkF|Funds Cir Fund t|Commitment itm O| Per Transaction currency

F.0590.05PYR4322500-80 543 SPEC |502:088:02 H| 082 61.80- USD
F.0590.05PYR4322500-80 543 SPEC |502:00:02 H| B2 10.30- USD
F.B590 . 05PYR4322500-8D G43 SPEC |502:0808:02 H|Be2 5.15- USD
F.0590.05PYR4322500-8D G43 SPEC |502:08:02 5| 083 77.25 UsSD
F.0590 . 05PYR4322500-8D 543 SPEC |502:088:02 H| B89 108.08- USD
F.0590 . 05PYR4322500-80 543 SPEC |502:088:02 H| 089 18.00- USD
E ARAQ NRPVAAIIIRAN_QN RA7 SPEr ROD 0009 Hl ana a nn n<n

Trial Balance and Line Item Drill-down for Due to Revenue Account

The sales and use tax liability accounts will not show up on the controlling
reports.
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&

e The “6” Accounts

O

O

O P R

6061007500
6061009000

Items such as fund transfers and refunds to expenditures should

be reviewed for their effect on grant revenues and expenses.
Refund to expenditure current year (account 6080001000)

should have a zero balance if all processes have been
completed. The additional processes are journal entries created

by DFA Office of Accounting that reduce expense and restore
budget (appropriation) for the agency.

Prior year refund to expenditure (account 69990003000)
requires a manual reporting adjustment to expense and a

reflection of “cash on hand” to the federal government.

These items do appear in the controlling reports as well as on

th'e trial balance.

WC Ad. Cost Tr. Out
Motor Veh Tfr Out

Other Transfers

6060002000
6060003000
6060004300
6060087500
60600609000
6061002000
6061004300

Intra-Agy Xfers In
Inter-Agy Xfers In
Intrafgy FedRev X In
WC Ad. Cost Tr. In
Motor Veh Tfr In
Intra-Agy Xfers Out
IntrafAgy FedRev XOut

Transfers In/0Out

Trial Balance Showing “6” Accounts

3.

14,185

14,

11

20,
77
54,

1
1

L1

835.
250
196.

88.

(20,935

(409, 236.
(22,250.
(2.

(14,185

(466,608

[ I s B

.00)
11)
08)
54)
.08)

-65)

14,
14,
(29,
(388,
(22,

(14,
20,
70

(412,

86

188

250

185

411

.a2
185.
.2
935.
224

]

00)
25)

.00}
(2.
.00)
935,
250
.79)

54)

]
6o




Line Items in the Special Purpose Ledger (Transaction GD20)

Menu path: Accounting> Financial Accounting> Special Purpose Ledger>
Actual Posting> Document Search

The GD20 report contains the same information that you obtain when you drill
down to the line items on the trial balance

Like the trial balance, the GD20 can also be used to view Due to/ Due from
items, sales or use tax liabilities, and fund transfers.

Selecting the Report

1. Aledger-selection screen may pop up. Choose ledger Z1 (the default)
and click Execute.

2. Enter the Fiscal year, Account codes, and Business Area

3. Enter the WBS elements.

4. Enter the Period selection.

5. After making the selections, execute the report

g]  a|aE g = B icoe CHR OO BE)
Selection FI-SL Line lfems: Seleg fem: Selection Ledger Z1

@ Execute | & Seftings... @ Maint:

212006200 nn

610

|

@ Line item overview
") Document overview

F.0610. WOODYADMIN
Optimize column width

=
EX
E
=
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E

1=
|
_m
"
|
Funcionalea
CcostCenter 0w
Fng
ower
WBSElement | |F 0810 WOODYADHIN |
Stkesfore O .
FundsCeter w
Fungtpe |
Commimerttem
logealgsem
Pamercocode o |
Pamerscotrumoer  w
Sendbusaes |
Sendercosteemer
PamerfuncAea
Fmg
oer w
wesgement w
Setkeyfore ol |
.
BaseUntoftieasre
DebicCredtnd o
PostngPeiod 12 _m‘u

FI-SL Line Items (GD20) Selections

87



<1|c

@ CHE D0an BF @

Display of selected line items

AT F B OHITET | EEE

Year|Account Crecy Period| DocumentMol BusA  [Fund ETrans.cur.|SBA Fund |DT RefDocumnt |Posting Date |Entered on User name DocumentMo

2005|5090006000|LSD 11(1000002800|0610 [HSCE101 21579 WE |5000000470(05/27/2005 |05/27/2005 |[CSVOLLMAM |50000400

2005|5090016000 (USD 11(1000002801|0610 [HSCE101 430.00 WE |5000000471(05/27/2005 |05/27/2005 |CSVOLLMAM |50000401

2005|5090025000 (USD 111000002802 |0610 [HSCE101 80.63 WE |5000000472(05/27/2005 |05/27/2005 |CSVOLLMAM |50000402

2005(2111001000 [USD 11(1000002803 (0610 |HSCE101 21579 RE [121 05/27/2005 |05/27/2005 |CSVOLLMAM [51000077

2005|2111001000 (USD 111000002804 |0610 [HSCE101 430.00 RE 122 05/27/2005 |05/27/2005 |CSVOLLMAM (51000078

2005|2111001000 [USD 11(1000002805|0610 [HSCE101 80.63 RE 123 05/27/2005 |05/27/2005 |CSVOLLMAM (51000079
usD = 1,452.84

FI-SL Line Items (Transaction GD20)

Drill-down to accounting documents is also available from this report.

The layout can be changed by the user (see Appendix A).
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Exercise

Make the following selections for the SPL report: Plan/Actual Projects—
Y _DEV_80000015:

Enter the fiscal year selection for 2007.
Delete the default selection for WBS element group.

Click the multiple selection button and enter WBS elements
F.0960.CPVADMIN.F.0960.HOMICIDE, F.0960.BURGLARY, and
F.0960.VICE.

Execute the report. Use the report to answer the following questions.

What is the total of the actual debits?

1
2. What is the total of the actual credits?
3. What is the total of the actual net?

4.
5
6

Can you see commitments in this report?

. Is this report on the cash or accrual basis of accounting?
. What is the plan for operating expenses for the project?
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Exercise
Select the Trial Balance (Y_DEV_80000025) for Fund FLA9900 for FY 2007.
Execute the report.

Identify three account balances that will have to be settled before the grant
can be closed.
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. Project Accounting
For Grants and Other
Funding Sources

Chapter 10
Cash Basis Reporting
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Project Accounting
Chapter 10 Cash-Basis Reporting

In chapter ten, you will learn to run and interpret the Cash-Basis Line ltem
(ZWARR_DETAIL), Open Item Commitment (ZCMT) and Actual Budget
(Y_DEV_80000046) reports.

Key Points

Cash-basis reporting is used to determine expenditure amounts for state
budgetary requirements.

For some grants, agencies may elect to provide cash-basis reporting to the
federal awarding agency. Please refer to the website of the federal Office of
Management and Budget for additional information related to your grant
award.

Actual Budget Report (Transaction Y_DEV_80000046)

Menu Path: Special Transactions and Reports-State of Arkansas> Financial
Accounting> Funds Management> Reporting> Budget/Actual> Actual Budget

You cannot see detail by project or WBS element in the actual budget report.
However, you can use this report to view the budgeting information and
commitments and expenditures for the fund, funds center, and commitment
items related to the project.
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Project Accounting
Chapter 10 Cash-Basis Reporting

Selecting the Report

1.
2.
3.

Enter the fund. (You must enter either a fund or funds center.)
Enter the funds center. (This is optional if you entered a fund.)

Be sure that default Year commitment item equals the fiscal year
selection.

4. Enter a commitment item if desired.

5. Agency from/CustFund is an optional field. You may enter the vendor

8.

Program

number for your agency here.

The current fiscal year and periods 0 to 13 will default. This will select
budget for the entire year. You may change this if you want to view a
different period or range. Period 0 captures original budget loads and
carry forward activities.

Note: When a single period is selected, you will see a budgeted
amount for the period (one-twelfth of the total) and the current period
commitments and expenditures. Blocked amounts are not distributed.
This could result in a negative available budget calculation in the
report. This does not mean that your budget is exceeded. Rerun the
report for periods 0 to 13 for validation.

Classic drilldown report selection enables you to export the report to an
Excel spreadsheet. You may also select the graphical report option for
a different view.

When all desired selections have been made, execute the report.

Edit Goto

& 2B CaQ EHEHE ST O0 EE
8 Selection: Available Budget
(B [B  Classification ——
J

Standard selections = 1 -
Fund B nptated to (=]
Key date @7/25/2005 = 2
Funds center 986 to |E|

Year commitrment item 2005 % 3
ooe
Commitment item 5020002 4 E‘

Variant

Report selections
Agency from/CustFund 992090800 5

Fiscal year 2005 2005

Period from 1 July
Period to 13 6 Special period 1

@ Classic drilldown report

Output type

' Graphical report-output

Actual Budget Report (Transaction Y_DEV_80000046) Selections
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Project Accounting
Chapter 10 Cash-Basis Reporting

Viewing the Report

1. Click the plus signs or the expand icon to expand the report.

2. Budgets, commitments and expenditures and available budget are

displayed.

3. If the entire report is not displayed, click the right arrow to view the next

page.

@@ SHE DO BER @m

Execute Available Budget: Overview
HENTS S i N;s'ia Number format... |2 [ZF

Available Budget 1 Current data (07/25/2005 15:24:43)
—Navigation
Functional Area
Period
Customer for fund
Cost Center
TO R
FM acct asst Original B Blocks Adjustment Adj . Appr Commitm Expense
Displaypd— 1 UsD 1 UsD 1 UsD 1 UsD 1 UsD 1 UsD
egefele} {EXPENDITURES 0.00 0.00 o 0.00 0.00 o.00
/988 /EXPENDITURES 0.08 0.00 [t} 0.00 0.08 o.00
#+ Total 0.00 6.80 55, 555- 55,555.00 6.00 0.00

240 @@ SHE DO AR @m

Execute Available Budget: Overview

By ST i S umber format.. By [
Available Budget Current data (08/082/2005 11:10:42)
Customer for fund 998090008 Dept. of Parks and T
—Navigatiomn 2
Functional Area
Period l/
Cost Center
=R
FM acct asst Original B Blocks Adjustment Adj. Appr. Commitm Expense
Displayed in 1 UsD 1 UsD 1 UsD 1 UsD 1 UsD 1 UsD
4= ARK /NPTO104 /0900 /EXPENDITURES 0.00 6.80 o 0.0 6.00 0.00
o= ARK /NPTO104 f986 /EXPENDITURES 0.00 0.00 o 0.00 0.00 o.00
¢ L= ARK /NPTG104 /986 {MAINT-OPERATIONS 0.00 0.00 o 0.00 0.00 o.00
0 » ARK /NPTB104 /086 f502:00:02 0.0 0.60 55,655- 55,565.00 a.080 o.00
#+ Total 0.00 6.80 55, 555- 55,555.00 6.00 0.00

Exd em Help

2dH eEd DHE Do BE @ m

Execute Available Budget: Overview

HEBEDTS T & 144 »r pl & B & E nomberformat. |2 2
Available Budget
[—Navigation
Functional Area
Period
Customer for fund
Cost Center
=Lk
FM acct asst Available
Displayed in 1 UsD
¢= ARK /NPTB104  /DO0O /EXPENDITURES [c]
oL- ARK /NPTB1B4 /986 TEXPENDITURES [t]
¢ L= ARK /NPTB184 /028 JHAINT-OPERATIONS 2]
& L» ARK /NPTE104 /386 /502:00:02 55,555
4+ Total 55,555
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Project Accounting
Chapter 10 Cash-Basis Reporting

Actual Budget Report Display (Transaction Y_DEV_80000046)
Actual Budget Report Drill Down

To drill down to line items in the budget report, select the amount for which
you want to view detail. Select Extras> Line ltems from the blue menu bar.
The line items making up the amount will be displayed.

& e Report parameters Ctrl+Shift+F 11 £ | E @

. Aftributes F7
Execute Available Budg
Ei Bﬂ B? Line items

Comment 3

Available Budget Current data (09/16/20C
—Navigatio ——
Functional Area
Period Create Exception...
Customer for fund ch £ i
T ange Exceptions...
QR Display exceptions...

FM acct asst DEER SEENETE- Original B Blocks Adjustment| Adj. Appr. Commitm
Displayed in Additional Functions v 1 UsD 1 UsD 1 USD 1 USD 1 UsSD
¢= ARK (FFBEOAA /D610 /EXPENDITURES 4.000,000.00 6.00 6 | 4,000,000.00 | 6,091.31
¢L— ARK /FFBOBAO 16102 /EXPENDITURES 4,0080,000.00 0.0a L2} 4, 000,000.00 6,091.31
¢ = ARK /FFBOOREO 6102 /MAINT - OPERATIONS 4,0080,000.00 0.0a L2} 4, 000,000.00 6,091.31
L} v ARK /FFBEOBO /6102 /502:600:02 1,0080,000.00 0.0a L2} 1,000,000.00 1,5622.25
L} v+ ARK [FFBEOBO /6102 /505:600:09 1,0080,000.00 0.0a e} 1,000,000.00 4 E¥9.06
L} v ARK /FFBEOBO /6102 /5066010 1,0080,000.00 0.0a L2} 1,000,000.00 o.00
L} v+ ARK [FFBEOBO /6102 512:00:11 1,0080,000.00 0.0a 2} 1,000,000.00 o.00
4+ Total 4,0080,000.00 o.0a L2} 4, 000,000.00 6,091.31

& gld B et S ME OO BRE @ m

Commitment/Actual Line Items by Document Number
GE AT EE DTl HED B

Commitment/Actual Line ltems by Document Number
09M16/2005 15:26:11

RefDocMo  “|“ltemn|FM pstg d.  “|Value type*|Amttype | Curr.|£ Pymt Bdgt| Text Crmmt item
1000785442 4 (07/05/2005  |Invoices Qriginal  |USD 112.94 |Rent for Dislocated Work Water Cooler 502:00:02
07/06/2005 Reduction |USD 112.94-|Rent for Dislocated Work Water Cooler 502:00:02

4 usD

1000785442 [, usD
1000787910 2|07/0712005 Original  |USD| 2,031.67 |Bldg Rent - July 502:00:02
Reduction [USD| 2,031.67-|Bldg Rent - July 502:00:02

0 2 usoD

1000787910 [ usoD
1000788401 2|07/07120058 COriginal  [USD 205.02 |Copier payment-July (Contract # SP-04-1113 Konica) |502:00:02
Reduction [USD 205.02-| Copier payment-July (Contract # SP-04-1113 Konica) | 502:00:02

en

Actual Budget Report Drill Down to Line Items (Transaction Y_DEV_80000046)
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Project Accounting
Chapter 10 Cash-Basis Reporting

Cash Based Info System Line Item Report (ZWARR_DETAIL) for
Projects

Menu Path: Special Transactions and Reports-State of Arkansas> Financial
Accounting>Accounts Payable> Reporting> ZWARR_DETAIL.

This report was created to provide information related to many modules’
master data on a cash basis of accounting. You are able to view line item
detail of expenditures by fund, funds center, cost center, WBS element,
general ledger code and commitment item.

Salary and fringe benefit postings are at a summary level by cost object
combinations. All other postings are listed at line item detail by vendor.

Selecting the Report

You must enter the business area and fiscal year. This report has many other
selection options. Use the other fields to narrow the report down as desired.

1. Enter Agency, Fiscal Year, and Cash Date in the Warrant selection
fields.

2. Enter the WBS elements in the Line selection fields.

3. Execute the report.

2 J0H e DEE DO B

BE d info system Line item report
&
Selection
VWarrant 1
Agency 0530 to
Payment method to
Fiscal Year 2004 to 2005
Warrant to
Encashment date to

Cash date 06/01/2005 to 0873172005
Void Date to

Line
Fund 2
Funds Center to

Commitment itern to

GiL account to
Cost center to
WBS T.0590.05py04322! to
Internal order to

Cash based info system line item report (ZWARR_DETAIL) Selections
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Project Accounting
Chapter 10 Cash-Basis Reporting

Viewing the Report

The line amount column indicates the expenditures for the WBS element and
cash date range selected.

List Edit

Goto n Help
JH I e DHE Do R @
CASH based info system Line item report

FNAFTF EE O BEBTeR B @

Funds Center Commitment item|G/L Account |Vendor Name Doc. type|Doc. date Posting Date |§ Line Amt|Coft Center WBS Element
643 502:00:02 5090006000 | TARGET PRINTING KR 05/31/2005 |06/M13/2005 765.82 |36Q541 F.0590.05PY04322500-5A
643 502:00:02 5090019000 | WAL-MART COMMUNITY BRC |KR 06/16/2005 |06/21/2005 43.60 (360541 F.0590.05PY04322500-5A
643 502:00:02 5090006000 |JOE R MOORE KR 06/06/2005 |06/28/2005 2.39 |36Q541 F.0590.05PY04322500-5A
643 502:00:02 5090006000 |CORP EXPRESS KR 06/20/2005 |06/28/2005 4442 (360541 F.0590.05PY04322500-5A
643 502:00:02 5090006000 |CORP EXPRESS KR 06/17/2005 |06/28/2005 144.56 |36Q541 F.0590.05PY04322500-5A
643 502:00:02 5090006000 |CORP EXPRESS KR 06/24/2005 |06/28/2005 7.06 |36Q541 F.0590.05PY04322500-5A
1,007.85

Cash based info system line item report (ZWARR_DETAIL) Display
Open Commitment Items (Transaction ZCMT)

You cannot see detail by project or WBS element in the actual budget report.
However, you can use the ZCMT report to view commitment line items for the
budget. These line items will contain WBS elements.

Selecting the Report

Enter Transaction ZCMT in the command field. There is no menu path.
1. Enter the Fund
2. Enter the Fiscal Year

3. Make any other desired selections to narrow down the report. Note
that you can select by WBS element.

4. Execute the report.

@ | 190 @@ BHE o0 BE @

Open Com| 4 t tem Report

Document selection

1M related documents
Flinvoices

—
Fund NPTE104 41_ =

Funds Center to B

Commitment item to E

Functional Area to E

Requisition to E

Purchase Order B

e i 5

Fiscal Year 2005 L

Completion indicator to E

Deletion Indicator to B

Fiscal year change status to = 3

Period to =1 |

Posting Date to E

Cost Center to B Outstanding Commitment
S_AUFNR to = (ZCMT) Selections

WBS Element to o

Vendor to E
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Project Accounting
Chapter 10 Cash-Basis Reporting

Viewing the Report

If the WBS element is not displayed, use the change layout function to add it
to the report. (See Appendix A)

The report displays line items of outstanding commitments from the Actual
Budget Report.

List Edit

He@a@ BHEE S DOa0 FAE @
Open Commitment Item Report
g av v 8% & 8<chT i @ |

Open Commitment Item Report
CSVOLLMAN  09/06/2005 14:49:32

ZFIFMRO012_0PEN_COMMIT_ITEM - ETR/311

RefDocho Rfltm|FM pstg d Valtype text T Commitm_ Text Fund Funds Center Commitment item  [WBS Element

1000000640 10|08/22/2005 |Purchase Requisitions 0.00 |[POND REPAIRS MPTO104 986 502:00:02 C.0900.5EALPOOL

1000000641 10|08/22/2005 |Purchase Requisitions 5,000.00 |Fake Rocks NPTO104 986 502:00:02 C.0900.5EALHOUSE

1000000642 10|08/22/2005 |Purchase Requisitions 0.00 |Paint MPTO104 986 502:00:02 C.0900.8EALHOUSE

4500000462 10|08/22/2005 |Purchase Orders 5,000.00 |POND REPAIRS NPTO104 986 502:00:02 C.0900.5EALPOOL

45000004563 10|08/22/2005 |Purchase Orders 1,000.00 |Paint NPTO104 986 502:00:02 C.0900.5EALHOUSE
= 11,000.00

Outstanding Commitment (ZCMT)

Commitment Balances

The balances of outstanding commitments by fund/funds center/commitment
item for MM related documents and Fl invoices are equal to the commitment
balances on the Y_DEV_80000046 report.
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In chapter eleven, you will see how to obtain necessary grant accounting
information from AASIS reports.

Available AASIS Reports

Report Code Name Accounting | Comments
Basis

Project Reports

Can be used to identify

S ALR 87013542 | Actual/Commitment/Total/Plan | Accrual commitments
Same as above without
S_ALR_87013543 | Actual/Plan/Variance Accrual commitments
Breaks out data by accounting
S _ALR 87013545 | Period Comparison-Actual Accrual period
CJI3 Project Actual Line Items Accrual Actual Line items on accrual basis

Commitment Line items on accrual
CJI5 Project Commitment Line Items | Accrual basis

Special Purpose Ledger Reports

Plan/Actual can be selected by

Y_DEV_80000015 | Plan/Actual Projects Accrual period
Plan/Actual Cost Center & Data by both cost center and WBS
Y_DEV_80000024 | Projects Accrual element

Report for Funds, not broken out
Y_DEV_80000025 | Trial Balance Accrual by project

WBS element is a possible
GD20 Line items for SPL Accrual selection field

Cash-Based Line Item Report

Cash Based Info System Line
ZWARR_DETAIL Item Cash Actual Line items on cash basis

Budget Report

Budget master data view—
fund/funds center/commitment
Y_DEV_80000046 | Actual Budget Report Cash item

Line items for commitments on
ZCMT Open Commitment Item Report | Cash Actual Budget Report
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Reporting Guide
The following are suggested ways to find information in AASIS.
Expenditures by General Ledger Code

Scenario: You need a list of all expenditures on the cash basis for a grant.
These should be broken out by General Ledger code.

Reporting Solution: Run the ZWARR_DETAIL using cash dates and WBS
element codes selections in addition to required fields (Business Area, Fiscal
Year). Subtotal the report by cost element. Use the amounts from “line”
column of the report.

Expenses and Outstanding Commitments by General Ledger Code

Scenario: You need a list of expenses and outstanding commitments for your
project on the accrual basis. These should be broken out by GL code.

Reporting Solution: Use the Actual/Commitment/Total/ Plan report
(Transaction S_ALR _87013542). In the selection screen, choose the WBS
elements for your project and the applicable dates.

Sales or Use Tax Liability

Scenario: You need to see if any outstanding use tax is owed for your
project.

Reporting Solution: Generate trial balance for the fund, review the “Due to
Revenue” section, sales and use tax liability General Ledger accounts. A
credit balance indicates an amount owed. Check line items to see if
outstanding amounts contain the WBS element code for your project.

Outstanding Purchase Requisitions

Scenario: You think that there are purchase requisitions for your WBS
element that will not be fully converted and can be deleted.

Reporting Solution: Check the project commitment line items (Transaction
CJI5) report for open items. Review the outstanding purchase requisitions.

Due to/Due from ltems

Scenario: You are about to close the project and you want to be sure that no
Due to/Due from items are outstanding.

Reporting Solution: Check the due to/due from balances in the trial balance
(Transaction Y_DEV_80000025) for the funds involved. Drill down to the line
items and check for any individual documents that may apply to your project
WBS elements.

Transfers and Refunds to Expenditures

Scenario: You want to know if your project had fund transfers or refunds of
prior year expenditures.
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Reporting Solution: Check the Actual/Plan/Variance report (Transaction
S_ALR _87013543) and pay particular attention to the accounts starting with
6. You could also run the Actual Line Items report for the “6” accounts only.
Check the trial balance reports for each fund involved.

Cost Object Postings

Scenario: You need expenses subtotaled by both cost center and WBS
element for your project.

Reporting Solution: Run the Plan/Actual Cost Centers and Projects report in
the SPL (Transaction Y_DEV_80000024). Make a report selection with all of
the WBS elements for your project.
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The layout is the way the report is displayed. This includes displayed and
hidden columns, filters, and subtotals.

List Edit Goto Ext

Settings

| To change the
layout, click here.

Display Actual Cost Line ltems for Projects
&) Docurnent | G MasterRecord [3) | & B | & F | EHE G| B % || T E T 85| &

Layout 15AP Doc . datesobject-cost element-value
Object FRJ C.0900. 0ZEK Ozarl Fitness Construction
Co=t Element 060002000 To 5099999999 Eng & Architect Fees. . .
Posting Date 06-01-2005 To 06302005
Doc. Date OTy |Ohject “|CostElem. |z YValue COCurr| COCr |z Yalue TranCurr| TCurr
0624720 |ew)™... A0R000Z000 2,300.00 |LSD 2,300.00 (UED
0Br24/20058 W 5060009089 2,300.00- | USD 2,300.00-(UED
0Br24/20058 W 5090003000 10,500.00 |USD 10,500.00 (USD
0Br24/2005 |W... 4099939939 10,500.00-|JSD 10,500.00-(USD
C.0900.0ZARK oY . 0.00 USD = 0.00 USD
I.E. nn 0.00 USD == 0.00 USD
H Columns Sort Order Filter Wien Display H
Displayed “ U Fiter | view | Diriey | Hidden
columns ) alv[2[F G [ Ba & ~ columns
Polumns Column set
i Colurnn Marme Colurnn Narne
ocurnent Date Dacumment Number [=]
Ohjecttype Posting row [+]
Ohject Reference procedure
Cost Element Fiscal Year
Value COCUr 4 |version
CO area currency Business Transaction
Walue TranCurr Tirme created
Transaction Currency From Period
. [«]
Show/Hide =)
buttons
Lt

The layout box will pop up. This box contains several tabs. The column tab
is selected. The left side shows the headers of the displayed columns and
the right side shows the headers of the hidden columns. Use the buttons in
the center to move columns from hidden to displayed or from displayed to
hidden.
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][] ~[2[¥]

||| B 2]

Fosting Date

Columns Column set
Colurmn Name Colurin Mame
Document Date Document Murmber [<]
Ohject type Posting row [+]
Object Reference procedure
CostElement E Fiscal Year
Walue COCurr Wersion
CO area currency Business Transaction
alue TranCurr Time created
Transaction Currency From Period
To Period =]
-]

Search Term:
Search Dirct:
["1Find anly entire ward or entire value

transac?|

"] Display Mumber of Hits

o

®

Fram Start of Tahle Downwards B

Enter part of the name, using

asterisks as wild cards. Click

Enter.

@[=[~]2[3] (30 [Far 5]
Columns Column set
Column Mame = Column Mame
Document Date Document Mumber E|
Ohject type Posting row (=]
The header Ohject > Reference procedure
is found and Cost Element E -
. . Yalue COCurr i
hlgh“ghted GO area currency
Walue TranCurr
ransaction Currency
[4]
[~]

Change |ayout

Columns | SortOrder | Filter | view | Display |

Click the hide button to hide
the column in the layout.

105



Change layout

Project Accounting
Appendix A Setting Layouts

Columns h Sort Order k Filter k Wiew k Display |

- To search for a

column to add, click

the other search icon.

B [~ ~|2[¥] [ e
Columns Column set
Column Mame Column Mame
Docurnent Date Document Mumber [~]
Ohject type Posting row [=]
Object Reference procedurs
Cost Element @ Fiscal Year
Value COCurr Transaction Currency
CO area currency Yersion
Value TranCurr Business Transaction
Time created
Frarn Petind [=]
To Petiod [+]
%

o LT a By ®

Enter the search term,
again using asterisks
as wild cards, and

earch Dirct: From Start of Table Downwards e}
[|Find anly entire ward or entire value

[ Display Mumber of Hits

click enter.

Change layout

Columns k Sort Order k Filter

| R

k Wi k Display |

(B[] v]2]¥]

IR

Cost Element
Yalue COCurr
CO area currency
Value TranCurr

7

Columns Column set
Column Mame | Column Mame
Dacument Date Ledger

Ohject type Business Area
(Ohject

Company Code
E Functional Area
Row in op. version

O ohject hame
Ohject type

Click the display
button to add this
column to the
layout.

WHS Element
Froject Definition
Auk, acct assignment_1

(10—

The auxiliary account
assignment will display

any other cost object on
the transactions
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The added column goes to the end of the list. This means that it will be the
last column in the display. You can change the order of the columns
displayed by clicking on the column and clicking the up and down arrows

Change layout

Columns | SortOrder | Filter | view| Click here to

Project Definition

Cost element name

@[]~ [2][F] change order.

Columns M

Column Mame Column Mame

Document Date Ledger [=]

Ohjecttype Business Area E|

Ohject Campany Code

CosgtElement @ Functional Area

WYalue COCurr Row in op. version

GO area currency GO obhject name

Yalue TranCurr Ohject type

Aux acct assignment_1 ‘WHS Element
[+]
[~]

This button moves the selected row(s) up one position.
This button moves the selected row(s) down one position.

This button moves the selected row(s) to the beginning of the display.

I« ] BT |

This button moves the selected row(s) to the end of the display.

Add or delete a total by selecting or deselecting the aggregation check boxes.

e layout

Columns k SoptOeder | Eilter | L Diznla |
ma[~72 Adgregation s
Columns Column set

Column Mame

Column Name

Document Date

Ohjecttype

Ohject

Cost Element

Value COCurr

CO area currency
Value TranCurr
Transaction Currency

&

Kl

Document Mumber

Posting row

Reference procedure
@ Fiscal Year

Wersion

Business Transaction
Time created

From Period

To Period

Posting Date

0| | [<1[]
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The sort order tab allows the addition of subtotals. Select the column to be
sorted or subtotaled from the list on the right and move it to the left. Select

Calurins

Sort

Column Narme

SortOrder | Filter L view | Disnlay |

Subtotal

Column se

Calumn Name

Ohject

CostElement

Daocument Number

Daocument Date

alug COCurT
CO area currency
‘alug TranCurr

Figcal Year

Posting row
E Object type
Reference procedure

Transaction Currency

(<[] T (<] ]

To filter the report, choose the filter tab and move the item to be filtered to the

filter criteria box using the left arrow.

Columns h SortOrder

Filter h Wiewy h Display |

][~ ~]2[¥]

N

Filter criteria

Column set

Column Name

‘ Column Mame

Daocument Mumber
Document Date

Posting row
E Chject type
COhject

Reference procedure

Cost Element

Walue COCurt
CO area currency
Walue TranCurr

[0 o

Change layout

Columns h Sort Order

Filter k View h Display \

[E][~]~]2]%] (B] [®x &)

Filter criteria Column set

Column Name | Column Name

Cost Element | Document Date [«]
Object type [~]
Document Number

@ Object

Posting row

| With the item selected,
click the green check.
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Enter a value or a range. Only those values entered will be displayed in the
filtered report.

50600020003 to

viéoRa %

When you click the green check or enter to accept this value, the filtered
report will display.

g 8/1H ©6e SHE f0ssmm am
Display Actual Cost Line Items for Projects Click here to go back to

| Do-cl.lment”é%p MaslerRecord|| | H

the layout.

Doc. Date ﬁ Object CostElem. |z Value COCurr|COCr |z Value TranCurr|Aux. acct assignment_1

06/24/20... [ W... | C.0900.0Z4RK 5060002000 2,300.00 (UsD 2,300.00 |CTR 445011
C.0900.0ZARK o . 2,300.00 USD = 2,300.00

=} . 2,300.00 USD == 2,300.00

][]~ [2[3] (6]~ 3]
Filter criteria Column set

Column Name Column Name
CostElement Document Date

Object type Click here t_o
DoE e | delete the filter.

Object

Fosting row
Reference procedure
Value COCurr

Fiscal Year

CO area currency

Transaction Currency
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Change layout

Selecting Excel on the view tab will allow you
to view the report as an Excel spreadsheet if
j‘”‘ your Excel security enables macros.

Columns | SotOrder | Fiter * View | Display |

(_i Crystal Reports
(' Lotus

¥ R

The display tab allows you to change the way the report is displayed. You
can select a checkbox to change the display.

Change layout

Columns | SortOrder | Filter | View ' Display

EDWithout harizantal gridlines
[ without vertical gridlines
[]without column headings

[]without cell merging during sorts

["] Optimize Columns

[]with striped patt.

[ Display totals lines above the entries

[ Printout with Date, Title, and Page Mumber

Click the green check
to view your new

\V?@
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A EISE@ DHE DO 0 HE @M

Display Actual Cost Line ltems for Projects
& Document & Master Record @|@?|é ?|@ﬁ%§]\g %| @Eﬂ‘@|ﬁ%|@
\

Layout 1SAP . ralue
Object PRI C.0900.0ZRE
Cost Element 5060002000 To 5099399 _(:“Ck the Save LayOUt
Posting Date 060172005 To 0e-30-4 jcon to save the |ayout
CDoc. Date OTy |Object “CostElemn. “|z Walue COCurr|COCr |z Value TranCurr|Aux. acct assignment_1
06/24/20... || W... 5060002000 2,300.00 (UsSD 2,300.00 |CTR 445011
06/24/2005 |W... 5060009099 2,300.00-|USD 2,300.00-
06/24/2005 |W... 5090003000 10,500.00 |USD 10,500.00 |CTR 445011
06/24/2005 |W... 5099999899 10,500.00-|USD 10,500.00-
C.0900.0ZARK h Y . 0.00 USD = 0.00
n, i 0.00 USD == 0.00

Name the layout and give it a description. The name should begin with / if it
is not user-specific (you want it to be able to be used by everyone.) Click the
green check to complete saving.

Save as...

| savewitn

=

Layout

Layout description

Default setting

ISWR GRANT

Sorted by cost center

TOTBYNAME

Subtotal Expenditure by Mame

MWBS-GARRY

Subtotal WBS, Vendor

IWBS1-GARRY

Subtotal WBS, Vendor

MWBS2-GARRY

Subtotal WBS, Vendor

1SAF

Doc.datefobject/cost elementivalue

0 |

28AP Doc/projectWBS element/cost elem..
AP ProiactiE fnar cnet co
Ky [ L[]
Save layout my Tayout
Narme: Project line item by cost element
[w] User-specific [ Default setting
¥ B

Caution: Please be sure default setting box is not checked unless user-
specific box is also checked.

@ Layout saved

AASIS will return a message that the layout was saved.
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JH @@ BHEE SO0 028 FAE
Display Actual Cost Line Items for Projects

Document || &y MasterRecord ) | & B | & & B g & | 2% | W@ S| A | &

To retrieve your layout after
running the report, click the
select layout icon.

Ohject TranCurr| TSurr
W... |C.0900.0ZARK 5060002000 2,300.00 |USD 2,300.00 |U=D
06/24/2005 [W... 5060009099 2,300.00-|USD 2,300.00-|USD
I06f24|'2005 W... 5090003000 10,500.00 |USD 10,500.00 |USD
I06!24\|'2005 W... 5099999999 10,500.00-|USD 10,500.00-|UsSD
I C.0900.0ZARK &b . 0.00 USD = 0.00 USD
I'E' an 0.00 USD == 0.00 USD
Al ]
Layout Layout description Default setting
IGRANTVIEW |GRANTVIEW |Z|
/SWR GRANT |Sorted by cost center [+]
[TOTBYMAME |Subtotal Expenditure by Name
MBS-GARRY |Subtotal WBS. Vendar .
VBST-GARRY |Subtotal WBS. Vendor Locate your layout on the list
IWBS2-GARRY |Subtotal WBS. Vendar and click it once.
13AP Doc date/object/cost elementivalue
28AP Doc/projectWBS element/cost elem...
3SAP ProjectWBS element/partner cost ce... /
MY LAYOUT Project line item by cost element - E|
[]

Koy

[ [« ][]
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Environment System

A BIeEe SHE anoas BHE @m

Display Actual Cost Line Items for Projects
& Document | MasterRecord |3 | & B | & & | H & 4 | B % | T &R €| £ @ | |E

Layout
Object

Co=st Element
Pos=ting Date

1SAF

PRI C.0900.0ZRKE
5060002000 To
06-01-2005 To

5099999999

Doc.date<ocbject/cos=t element-walues
Czark Fitness Construction

06302005

Eng & Architect Fees. . .

Coc. Date OTy |Object “|CostElemn. |z Walue COCurr|COCr |z Walue TranCurr|Aux. acct assignment_1
06I24/20... || W... 5060002000 2,300.00 (USD 2,300.00 |CTR 445011
06/24/2005 |W... 5060009099 2,300.00-|UsD 2,300.00-
06/24/2005 |W... 5090003000 10,500.00 |USD 10,500.00 |CTR 445011
06/24/2005 |W... 5099999999 10,500.00-|USD 10,500.00-

C.0900.0ZARK. o . 0.00 USD = 0.00
I, anm 0.00 USD == 0.00

AASIS changes the layout to the one that you selected.

You can select your layout before running the report, directly in the selection
screen.

Report Edit G ystem

Help
3l e@@ LHEE ODLN BE @
Display Project Actual Cost Line Items

B & @2 B §3 @ 4 DB profile

G DB oprofile | «f# Status | JZ[ Further selection criteria...

Project Management Selections (DB profile: 000000000001)

Project C.0900 . 0ZRK to

WBS Element to

MNetworkiorder to

Activity to

Materials in network to
Cost Elements

Cost Element to

ar
Cost Element Group
Click the

Posting Data

Posting date 86/01/2005 to BW dropdown button.

_—]

Settings

Layout 15AR oc.datelobject/icost elementivalue

Further Settings...
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o Ccopy & & T HRTEHER

Layout Layout description = B2l 55|
10516 JH B516 JH WBS rev & exp | w?
/B516COSTCEN| Sorted by cost center | o
[B516RTL Ready to Learn detail | o
[95165LS Project actual to plan variant | o
[AGFCWBSCKRG| AGFC WBS Check Register | o
[AGFWBSCKREG| AGFC WBS Check Register | o
[AGFWBSEXP | AGFC WBS Expenditures from Inception | o
/DWE ADED Subtotal WBS, Vendor | o
/DWE GENERAL|Subtotal WBS, Cost Element |
/GRANTVIEW | GRANTVIEW | o
/SWR GRANT |Sorted by cost center | o | |
/TOTBYNAME | Subtotal Expenditure by Name | |
/WBS-GARRY |Subtotal WBS, Vendor W |
/WBS1-GARRY | Subtotal WBS, Vendor | |
/WBSZ2-GARRY | Subtotal WBS, Vendor | o | o]
15AP Doc.date/object/cost element/value | o
25AP Doc. /project/WBS element/cost element | o
3I5AP Project/WBS element/partner cost center || o
MY LAYOUT Project 1ine item by cost element Jﬁ_ﬁ/

Select your layout
and click copy.

Settings
Layout

MY LAYOUT rojectline item by cost element

| Further Settings... |

The report will now display your layout. You won’t have to select it after the

report displays.
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Why Enter a WBS Element Plan?

If you enter a plan, you can run reports comparing your plan to the actual
expenses that your WBS element incurs. The plan will not limit the amount of
money that can be spent. A project plan is for management information only
and does not control budget.

Plans Uploaded from PBAS

A few agencies enter budgets in PBAS by WBS element. These plans are
automatically uploaded into the Project System Module in AASIS at the
beginning of the fiscal year. They do not affect the plans in the SPL Module.
Budget transfers processed in Funds Management after the beginning of the
fiscal year do not automatically update the plan. These updates will have to
be entered manually.

Project System Module vs. SPL

The plans are specific to the module into which they are entered. If a WBS
element is non statistical, a plan can be entered in either the project system
module or the special purpose ledger module.

If a WBS element is statistical, a plan can only be entered in the special
purpose ledger.

A plan entered in the project system can only be viewed in the project system
reports. A plan entered in the SPL can be only viewed in the SPL reports.

Entering a Plan in the Project System Module

The first step in project system planning is to enter a planner profile in
transaction KP04. The menu path is: Accounting > Project System >
Financials > Planning > Costs in WBS.

A planner profile box will pop up. Click the drop-down menu and select ARK.
Enter or click the green check.
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The next step in project system planning is to enter the plan with transaction
CJR2. The menu path is: Accounting > Project System > Financials >
Planning > Costs in WBS > Costs and Activity Inputs > Change

If the Set Controlling Area box pops up, type in ARK and click enter. This will
bring you to the planning screen.

Set controling area

Controling ares kbRl

¢ d x

The version should default to zero.

Enter the periods and fiscal years for which you wish to plan.

Enter the WBS element or range of WBS elements.

Enter the cost element, range of cost elements, or cost element group.
Entry radio button should default to “Free”. Accept the default.

2

Click on overview screen | 2 to plan for the entire selected time period
or period screen & 1o plan for each period individually.

PlanData Edit Goto BExtras

settings

& B B @e@ae S0 E Dnoha BE @
Planning Cost Elements/Activity Inputs Change: Initial screen
2 & 6
Layout ARKE1 CostElem Planning
CostEl
Variables 1
Wersion [t} PlaniAct - Version

From period 1 July

To period 12 2 June

Fiscal Year 2008

WBS Element C.0900 . SEALPOOL g 3 ction of Sea Lien Poal

to

or group
Cost Element 50160001080 4 00 - Regular Salaries

to

or group

Entry 5
@ Free ) Form-Based

7. Enter the planned amount and press the enter key.
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8. The functional area and fund fields will be populated.

9. Click period view (optional).

10. Click the save icon.

Flan Data Edit

|
CEQ 2HE ODoan I BE @I e —
Planning Cost Elements/A ct1\{u_mip uts Change: Overview screen Planning Cost Elements/Activity Inputs Change: |

10 2 v % EEE R DR @ B s o
B o B EE T ¥ O Line ltems = Change Values
A

ala B

Version L1} Plandact - Version
Fiscal Year 2006
Versi 8 Plan/Act - Version s ET .00 SENLFORL Construcion of Ss3
Functional Ares REC Recreationtumanitie
Perig O 1 To 12 Fund NPTE184 PT-Sweep
Fis QBBE Cost Element 5010001000 D0 Fegular Salanes
WES Elerment C.0900. SEALPOOL Construction of Sea P, |Total pian costs R
[ July 416.67
e ugust 416.66 | :
3 416 .67
EfFunctional Area |Fund Cost elem... Total plan costs  |Dis...|R.JL.. 4 Detoer 16 67 |
REC NPTE104  |5010001000(30 Regular Salaries J.0ee.00 1 OO Lot el
AN 5010001000/08 Regular Salaries AN 1 OE |7 anuary , 1667 |
\ — 5 February 41666 P r' d
8 5010081000(83,7” fular Salaries 7 1 OO o Marcn | w1667 ] erio
- e hern | a5 87 ]
501000100 oview 1SS OO - see Ll Screen
501006104 res 1 (|} 12 Uune a6.67 |
Screen e 5,600.00 | | |

The plan can be viewed in any of the Project System Module plan vs. actual
reports. Actual/ Plan/ Variance/ Absolute Variance/ % (S_ALR_87013543) is
shown here.

Report Edit Goto

Settin

& T a8 e CHE ODOaD BE @

Actual/Plan/Variance
GA&HE | T %O &< | Ecoumn 14 4 » |

|
Actual/Plan/Variance As of: 11/687/2085 Page: 2/ 3
Column: 17 3
Object WBS C.0900. SEALPOOL Construction of Sea
Person responsible Capital Project
From Fiscal Year 2008 To Fiscal Year 2008
From Period 1 To Period 12
Cost elements Actual Proj. plan Var. abs. Var. %
50100010008 60 - Regular Salaries 5,000.00 5,000.08- 100.60-
E * All cost elements 5,000 .00 5,000 . 00- 1008 .00-

Entering a Plan in the Special Purpose Ledger (SPL)
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The first step in planning in the SPL is to enter a planner profile with
transaction GLPLSET. The menu path is: Accounting > Financial Accounting
> Special Purpose Ledger > Planning > Set Planner Profile

A pop-up box should appear with the planner profile “SPL-PLN”. Press enter
or click the green check to accept this profile.

Set Planner Profile

Planner profile SPL-PLN @

o D User master record | 3§

Another pop-up box will appear with summary table “ZFINLEDT”. Once again
you should press enter or click the green check.

Selection of the Tables to be Planned

Summary table [EFINLEDT 5

v
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The next step is to enter the plan via transaction GP12N. The menu path is
Accounting > Financial Accounting > Special Purpose Ledger > Planning >
Planned Values > Enter

1.

S L

Tab to the desired layout (SPL-PLN-WBS) by clicking the page forward
icon two times.

Choose the desired planning period range.

The Ledger is Z1. This should default.

The Version is 1. This should also default.

Enter the fiscal year to be planned.

Enter the WBS element or range of WBS elements.

Enter the Account number or range. (The matching expenses are entered
in this example.)

The “Free” entry radio button will be selected by default. For convenience,
click the “Form” radio button. This will enter the account codes for you on
the planning screen.

Click the overview screen to plan the entire period range or the period
screen to plan separately for each period.

Plan data Edit Goto BExiras Settings System Help

B eaEe DEHBE onLn I BE @

9 | Plan dataq 1 ge Charact.
2 & H Tab layout Profile

Layout

SPL-PLAN-WB: SPL-PLANNING-WBS

Variables
Posting Period 1 @ ﬁ 2 July
Puosting Period 12 3 June
Ledger 1 State of Arkansas Fund Acctg
\ersion 1 ﬂ
Fiscal YeaL 2006
WBS Element C.0900 . SEALPOOL 6 nstruction of Sea Lion Pool
to
Group
Account number 58100050080 03 - FICA & Medicare Expense
to 581601 DBDD% 7 03 - Workers Compensation Prem
Group
Ent [ o
ntry 8
10 To plan, ente‘f'fﬁ@ﬁecramounts in the “local crcy” column.
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11. Select a line and click the period screen icon to view the amounts by

period.

12. Save your work.

Flanning

(] BN N
P;‘i 11 [Change Cumulative Vals
A dBRED%E BTG DB R B
Posting Period 1 To 12
Company Code ARK State of Arkansas
Ledger 1 State of Arkansas Fu
Record Type 1 Flan
Version 1
Fiscal Year 2006
WBS Element C.0906 . SEALPOOL Cor Sea
10
Accountnu... Local crey Vﬁt_
501000500003 FICA & Medic Exp 1,600.00 2
501000600083 Ben Ins Exp HAL 9oe.o8 2
50100065600 Agency Cost of ARCAP 100.08 2
501000700083 Retirement Exp 5008.08 2
5010008008/83 Unemploy Comp Exp 150.08 2
501000900003 Worker Comp Exp 100.08 (2
501001000083 Work Comp Prem Tx 100.08 2
*Account nTotal 3,450.00
A
/
L

Overview
Screen

LD

Flan Data

Edit

tem

Help

B A0 eae 8HE B

Plan data Change Period Values

AavddEa2RERE X DREEBZ

Company Code ARK State of Arkansas
Ledger 21 State of Arkansas Fu
Record Type 1 Plan
Version 1
Fiscal Year 2006
WBS Element C.0900. SEALPOOL Construction of Sea
Account number 5010005000 03 FICA & Medic Exp
EiP.. Local croy

1 QUL 133.33

2 AUG 133.34

3 [SEP 133.33

4 [OCT 133.33

5 [NOV 133.34

G [DEC 133.33

T AN 133.33

3 [FEB 133.34

9 [MAR 133.33

10 [APR 133 .33 .

11 [MAY 133.34 PerIOd

12 [Jon 133.33 Screen

*Pe 1,660.00

[«Ilv 10

The plan can be viewed in either Plan / Actual Projects (Y_DEV_80000015)
or Plan / Actual Cost Centers & Projects (Y_DEV_80000024).

0B e DHE LoD BE @m

Acc/plan/var project
@@ ED | T % E| &S| Ecoumn 14 4 p | a3 &u 98 33
Variation: Characteristics Report gé??;g?gmﬁ;umamvar pr$]e$;
Feriod Cost Center/Group &
WEBS Element WBS Element/Group C.09080 . SEALPOOL
Lead column Cre Actual Net Plan Deb
5010005000 03 FICA & Medic Exp 1,600.00
o 5010006000 63 Ben Ins Exp HAL 906 . 08
SNSNOILSNO 5010006500 Agency Cost of ARCAP 100.00
< (3 * ZFIZ-CO-WBS Selection 0004 5010007080 03 Retirement Exp 500.00
001 JuL 5010008000 03 Unemploy Comp Exp 156. 00
oz 3010010000 33 Work Conp Prem T 160,06
Y 003 SEP ork Comp Prem Tx .
004 OCT e * Personal Serv Match 3,450 .00
. e ** Expense Cost Elements 3,450.00
005 NOV
006 DEC E *** Over/Under Abs. 3,450.00
E nn7 1an
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“6” Accounts, 86
Accounts Payable, 96
accrual basis, 53, 55, 65, 66, 68,
76, 100, 101
Acct column
WBS element, 30
Actual Budget Report, 53, 92
Actual Cost Line Items, 68
Actual/ Plan/ Variance Absolute/
Variance %, 65
Actual/Commitment/Total/Plan in
CO Area Currency, 59
Administration Tab
Project Definition, 28
Applicant Number, 21, 25
Assignments tab
WBS element, 31
Basic Data Tab
Project Definition, 24
WBS elements, 30
budgeting, 92
cash basis, 53, 54, 55, 85, 96, 100,
101
CFDA, 13, 19, 21, 25, 26
Closed, 36
Closed Technically, 36
CLSD, 36
CO area, 27
commitment item, 54, 55, 60, 64,
93, 96, 100
commitments, 13, 36, 37, 54, 55,
59, 61, 65, 69, 92, 93, 94, 98,
100, 101
Company code, 27
Control Data Tab
Project Definition, 27
Control Tab
WBS element, 33
Controlling, 32, 54, 55, 60, 62, 64,
81
Cost Center, 12, 81, 82, 100
Cost Element, 46, 59, 65, 66
CRTD: Created, 36
DFA Financial Management Guide,
13

Project Accounting for Grants and Other Funding Sources

Direct invoice, 43

Due to/Due from, 84, 101

Dynamic Selections, 16

Environment, 63, 69

Functional Area, 27

Fund, 83, 97

Funds Management, 12, 53, 54,
62, 64, 92

GASB 34, 53

General Ledger, 46, 62, 83, 101

hierarchy, 19, 30, 48, 50, 51

layout, 59, 68, 88, 98, 104, 111,
113, 114

Line Item Display, 62

Line Items in Special Purpose
Ledger, 87

Locked, 36

Long Text Tab
Project Definition, 28

Master data, 19

Non-statistical, 10, 11, 13

Open Commitment ltem Report, 55

Payroll, 45

PE column
WBS element, 30

Period Comparison Report, 66

Person Responsible, 21, 24

plan, 9, 10, 19, 36, 55, 59, 60, 61,
76,77,82,115, 116, 117, 119,
120

Plan
SPL, 76

Plan/ Actual Cost centers and WBS
Elements, 81

Postings, 42, 64, 102

Pri column
WBS element, 30

Project Definitions, 9, 16, 19

project profile, 14, 15, 19, 22, 24,
27, 30, 31, 33

Project System, 16, 38, 46, 59, 65,
66, 68

Purchasing, 42

REL: Released, 36

Responsibilities Tab
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WBS element, 32
Revenue receipt, 44
Sales or Use Tax Liability, 85
Short ID column
WBS element, 30
Special Purpose Ledger, 54, 55,
59, 63, 76, 87, 100
Statistical, 9, 11, 13, 27, 33
status, 9, 13, 24, 31, 36, 37, 38, 39,
40
Su column
WBS element, 30
System Status, 24
TECO, 36
timesheet, 42, 45
Total Tab
WBS element, 33
Transaction CJ01, 19, 22, 23, 29
Transaction CJ02, 19, 38
Transaction CJI3, 68

Index

Project Accounting for Grants and Other Funding Sources

Transaction CJI5, 69

Transaction CN41, 50

Transaction CN42N, 16

Transaction GD20, 87

Transaction S_ALR_ 87013542, 46,
59, 60, 61, 70

Transaction S_ALR_ 87013543, 65

Transaction S_ALR 87013545, 66

Transaction Y_DEV_80000024, 81

Transaction Y_DEV_80000025, 83

Transaction Y_DEV_80000046, 53,
92, 95

Transaction ZCMT, 55, 97

Trial Balance, 55, 83, 84, 85, 86,
100

Typ column
WBS element, 30

WBS Elements, 9, 29, 51, 81

ZWARR_DETAIL, 54, 55, 92, 96,
97, 100, 101
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